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I. Nhirng diém méi trong Microsoft Excel 2010
1. Chuc nang Backstage View
Giao dién ribbon cta Office 2010 dugc dua vao tit ca cac ung dung trong go6i Office 2010.

Cong cu Backstage View dugc truy cip qua phim Office (goc trén bén trai), hd tro sir dung

cac tac vu nhu Iuu tai liéu hoac in an.

Information about Book1 ‘

= Permissions
I’il ,' Anyene can cpen, copy, and change any part of this workbook. ‘
H
Protect & This workbook 15 still besng edited
Workbook » () Mark as Final to avoid accidental editing
Document Properties ~
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"I‘ ) Before distributing thic file, be aware that it contains: e
- Document properties and author, w
Check for Categones
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Related Dates *
t Modified
Versions Croated Today, 9:58 AM
J You can open or delete a version file, Most autosaved versions are Last Printed
) deleted when you close this file.
Manage There are no previous versions of this workbook. Relsted People =
Versions ~
0 Uset
ast Modified B

Thanh dinh hudng bén trai cua Backstage View chira nhiéu 1énh, nhu cho phép ai sura tai li¢u,

kich co file...
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Thém tinh nang Sparkline

g'l"ll"“l‘lrﬂ‘l'i'll"
|
Design
.| [ sparkiine Color~  —= 1] Group
i wh @ Ty
| ; t . U . “wllll ~- ?n Marker Color ~ IEIUF‘Q'OUD
3 2 Negative Points » | Theme Colors
Style = | Ma H EEERIEEW
7 High Point » . "
|
Z Low Point > " Illilill
LZ First Point >
Standard Colors
7 Last Point »
— . P EEEEN
Recent Colors

2 More Colors,..

Excel lubn cd dit liéu dd thi va biéu d6 rat phong pha dé mé ta dit liéu va xu hudng. Véi
Excel 2010, Microsoft di bo sung thém mét tinh ning méi - Sparklines. Tinh ning nay cho
phép ngudi dung dit mot do thi cd nho (mini) hay mot dong nhan dinh khuynh huéng trong
mot 6 (cell). Sparklines la cach nhanh nhat va don gian nhat dé thém thanh phan db thi hién
thi vao mot cell.

Mon Tues Wed

All Books e $ 7821 $702% $6911
Arts & Photogrophy T~—_, $ 585 S 592 $ 561
Children's Books T |5 1025]|5 965|$ 1,007
Computers & Internet e Wi 93 $ 952 S 920
History - S 649 S 614 S 636
Mystery & Thrillers F —— § 789 S 681 S 698
Cooking e o |S 1047]s 834 5 997
Romance T . $ 81 $ 789 S 695
Science Fiction & Fantasy ~~—~e— $ 796 S 672 5 695
sports —— . [s 1106|5 927 5 2
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Mon Tues Wed

All Books Bmmw____ 3 7821 $7026 $691
Arts & Photogrophy Elw.___ 3 585 $ 592 $ 56
Children’s Books MENw. | $ 1025|$ 965|$ 100
Computers & Internet BN .__ 3 963 § 952 § 9
History [ [ O 643 § 614 S 63
Mystery & Thrillers Bl .3 789 $ 681 $ 69
Cooking Ml !5 10475 84 $§ 99
Romance || [P 861 S 789 S§ 69
Science Fiction & Fontasy BMmmem . 3§ 796 S 672 § 6%
Sports w3 1,106/8 927 S 70

Sparkline 1a cach hiru ich dé thém mdt yéu té truc quan nhanh va gon.
Tinh nang Slicers

Slicers 1a mét trong nhirng tinh ndng trong Excel 2010 c6 thé gilp ban giai thich di¥ liéu cla
ban dé& dang hon. M6t cach nhanh chéng, ban cé céai nhinh tryc quan sau théng qua sé

lwong I&n dir liéu.

Row Labels :?Sum of Sales Amount

Arts & Photography $14,711

Grand Total $14,711

Store & | Genre &

Bellevue | - | | Arts & Photography
Issaquah Children's Books
Everett Computers & Internet
Seattle E History
Redmond Mystery & Thrillers
Edmonds Nonfiction
Tacoma Romance
George Science Fiction & Fantasy
Kirkiand Sports

Vi du, ban c6 thé stir dung Slicers dé loc thong qua cac di¥ liéu ctia ban va c6 thé nhanh

chéng tim thay nhirng thdng tin c6 lién quan

Khi dir liéu trong bang tru (Pivot Table) thay ddi, Slicer sé tu dong duoc cap nhat.



