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LOI NOI DAU

Twr xa xwa khi con nguoi xuat hi¢én, ho da dung vo cay, than cay,
phién da d¢é luu gitr nhang tri thie, nhang hiéu biét co duoc trong
qua trinh lao dong va nhan thirc... Nho d6 ma cac thé hé sau moi co
thé ké thira nhang thanh qua cua thé hé truoc ma khong phai mo
mam, do tim. Cung voi su phat trién cua xa hoi loai nguoi, cach thuc
dé con nguoi thuc hién luu gitr tri thire cung phat trién va tién bo
khong ngirng. Xudt phat tir chinh thuce tién cudc sdng cong voi su

phat trién hang nghin nam lich s, Nganh Xuat ban da ra doi.

Nhan thic duoc tam quan trong cung nhu nhu cau thiét thuc
cua ban doc mudn tim hiéu vé linh vuc xudt ban cing nhu nghiép vu
xuat ban, Nha xuat ban Thong tin va Truyén thong tran trong gioi
thiéu ban doc cudn sach “Ly ludan nghiép vu xudt ban” do tac gia
Pham Thi Thu bién soan.

NoOi dung cuon sach gom 10 chuong, cu thé:

Chieong 1: Ly luan co ban vé xuat ban, xuat ban hoc, xuat ban pham
Chirong 2: Bien tap va bien tap hoc

Chirong 3: Nghiép vu bién tap sach

Chuong 4. Thiel ke’ tong thé cuon sach

Chirong 5: Siea bai (Stea morasse)

Chirong 6: In an

Chieong 7: Gid thanh va gia ban xuat ban pham

Chwong 8: Phat hanh sach

Chiwong 9: Xudt ban an pham da phirong tién

Chieong 10: Xuat ban dién tie



Cudn sach dan dat ban doc tim hiéu cac hoat dong xuat ban: tu
ly ludn dén thuc tién, tir xuat ban pham truyén thong dén xuat ban
pham dién t; tir cOng tac xay dung dé tai, quan hé vdi cong tac vién,
cac nghiép vu bién tap, stra bai, thiét ké, in an, dinh gia cho dén tri
va phat hanh.

Hy vong cudn sach sé la tai liéu nghiép vu tham khao boé ich cho
tat ca can b9, cong nhan vién chuc trong Nganh Xuat ban; cho cac

giang vién, sinh vién va ban doc ¢6 nhu cau tim hiéu linh vuc nay.

Maic du tac gia va Nha xuat ban da co rat nhiéu cd gang trong
qua trinh bién soan va bién tap, song cudn sach sé kho tranh khoi
nhing thiéu sot. Chang toi rat mong nhan dugc nhirng y kién dong
gop quy bau cua ban doc dé cudn sach ngay cang dugc hoan thién
hon trong lan tai ban sau.

Moi y kién dong gop caa quy doc gia xin gui vé dia chi: Nha
xudt ban Thong tin va Truyén thong, s6 9, ngd 90, phd Nguy Nhu
Kon Tum, Thanh Xuan, Ha NQi. Dien thoai: (04) 35772143; Fax: (04)
35579858. Email: nxb.tttt@mic.gov.vn

Tran trong cam on./.
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Chuong 1

LY LUAN CO BAN
VE XUAT BAN, XUAT BAN HOC, XUAT BAN PHAM

. XUAT BAN

Xuat ban la san pham ctia nén van minh nhan loai khi da phat trién
dén mdt giai doan nhat dinh, vira la thanh qua quan trong cua sy phat
trién van minh nhan loai, vira la cong cy thiét yéu thuc day sy phat trién
cua van minh nhan loai, chinh vi vay xuat ban c6 vai tro rat quan trong
doi vai su phat trién cia nén van minh nhan loai.

1.1. Pinh nghia vé xuit ban va cac yéu t6 ciu thanh xuit ban
1.1.1. Dinh nghia

Xuat ban 1a hoat dong thudc linh vyc van hoda, tu tréng nham phd
bién, gioi thi¢u tri thirc thudc cac linh vic doi song xa hgi, gia tri van
hoéa dan tdc va tinh hoa van hda nhan loai, dap ing nhu cau doi song
tinh than ctia nhan dan, nang cao dan tri, xay dyng dao duic va 16i song
tot dep cua nguoi Viét Ném, mo rgng giao luu van hoa voi cac nuaoc,
phat trién kinh té - xa hdi, dau tranh chong moi tu twong va hanh vi lam
ton hai lgi ich quoéc gia, gop phan vao sy nghiép xay dung va bao vé To
quoc Viét Nam xa hdi chu nghia.

Xuat ban la viéc to6 chuic, khai thac ban thao, bién tap thanh ban
mau dé in va phat hanh hodc dé phat hanh tryc tiép qua cac phuwong
tién dién tir (Luat Xuat ban 2012).

Xuat ban la mt qua trinh hoat dgng naéi tiép, dong bj, hoan chinh.
NoO gom 3 khau: bién tap, in va phat hanh (T dién Xuat ban, NXB T
dién Bach khoa, 2007, trang 642).
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Nhu vay, xudt ban la hoat dong bién tdp, ché ban, in tac phdm va phat
hanh ra céng ching. Dinh nghia nay phu hop vdi thuec tién cong tac xuat
ban va twong d6i khoa hoc.

O phuong Tay, tir "xuat ban" trong tiéng Phap 1a “Publier” va tiéng
Anh la “Publish” xuat hién vao ndm 1330 va nam 1450. Tt "xuat ban"
bat ngudn tir tiéng La-tinh "publicare” (nghia 1a "cong bd ra dai chung”).
MGt s6 sach cong cu cd uy tin cua cac nudc phuong Tay da cé dinh
nghia vé xuat ban. "Dai tir dién tiéng Anh Oxford" (xuat ban nam 1989)
da dinh nghia "xuat ban" la "sach, ban d9, tranh anh, bai hat va cac tac
pham khac dugc sao chép, in an hodc ché ban bang cac phuwong phap
khac nhau dé phat hanh hoac cung cap cho cong chung”. Nhiéu sach
cong cu da dua viéc lya chon, sang tac va phat hanh tac phdm bang chit
viét vao ndi dung co ban cua khai niém "xuat ban".

O Trung Qudc, nguoi ta dinh nghia “xuat ban la hoat dong bién
tap, nhan ban tac pham va phat hanh ra cong chung”. Hoat dong xuat
ban co tir rat sdm, nhung thoi ¢6 Trung Qudc, moi nguoi chua sir dung
thuat ngtr "xuat ban", ma thuong goi hoat dong xuat ban la "in diéu
khiac", "in khiac go", "in kém"... Ham y ctia nhitng tir nay thudmg chi cong
viéc in an, cung co lac chi ca viéc phat hanh, nhung ndi dung vé bién tap
thuong khong c6 ¢ trong d6. Tir "xuat ban" dugc sir dung sdm nhat ¢
Trung Qudc la do Hoang Tuan Hién - nha tu twdng cudi trieu Thanh,
ong su dung vao nam 1879 khi but dam vdi cac hoc gia Nhat Ban.

Dinh nghia "xuat ban" cua Viét Nam va nudc ngoai vé ndi dung co
ban la giong nhau, chi khac nhau ¢ chd: cac nude phuwong Tay chi trong
viéc “cOng bd ra dai chung”, con Viét Nam va Trung Qudc thi nhan
manh tinh chinh thé khong thé tach roi nhau gitra 3 yéu t0: bién tap, in
va phat hanh. DBinh nghia “xuat ban” ctia phuong Tay khoéng noi ro vé
bién tip, cling c6 nguodi cho rang bién tip nam trong lyra chon hoic
nhan ban. Trong dinh nghia "xuat ban" cia Viét Nam thi xac dinh ro la
bao gom ca "bién tap".
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1.1.2. Cdc yéu to cau thanh xuat ban

Cac yéu to cau thanh xuat ban la bién tap, in an va phat hanh.
Tién dé dé ti nhung yéu to nay cau thanh nén hoat dong xuat ban la tac
pham.

Bién tap bao ham nhiéu ndi dung cu thé (sé giagi thi¢u chi tiét hon
trong cac phan sau). Ché'ban, in an (nhan ban) 1a bang cac phuong thirc
vat ly, hoa hoc, dua vao ndi dung tac pham dé ché tao ra hang loat
nhimg van ban (an pham) co ngi dung thong tin giong nhau. Phuong
thirc nhan ban hay gap nhat trong san xuat xuat ban pham la in an, sao
dia... Phat hanh la chi hoat dong cua nha xuat ban thong qua viéc trao
doi hang hoa dé dua xuat ban pham dén tay nguoi tiéu dung.

Nhu vay, khai niém xuat ban bao gom 3 yéu t6 sau:

a) Xuat ban la hoat dong g¢ia cong bién tap dér voi tac pham, lam cho no
phu hep voi nhu cau cua doc Qia

Xuat ban khong phai la khai thac tr nhirng thong tin nguyén thuy
(thong tin goc, thong tin bac mot), ma la khai thac tir nhing tac pham ¢o
san. Tiép nhan nhing thong tin ban dau, khai quat ching thanh tri
thire, hinh thanh san pham tri thirc la nhirng cong viéc ma tac gia phai
hoan thanh. Qua trinh hinh thanh cac tac pham la thudc vé qua trinh lao
dong cua tac gia, chi khong phai la hoat dong xuat ban. Nha van sang
tac nén tac pham van hoc cua minh, hoa si vé tranh, nhac si soan nhac...
cac hoat dong do déu khong thé goi la xuat ban duoc.

Xuat ban tuy khong phai la qua trinh hinh thanh chu yéu cua cac
san pham tri thirc, nhung lai la m@t qua trinh lga chon vé hé thong
thong tin tri thie. Su lwa chon nay dugc tién hanh phtu hgp vdi nhu cau
tiép nhan, tiéu dung tinh than cua d¢c gia. Hon ntra, phai dua theo yéu
cau do ma tién hanh chinh ly, bé sung va hoan thi¢n nhirng thong tin,
tri thirc trong tac pham da lua chon.

b) Xuat ban la hoat dong ché’ban, in an (nhan ban) hang loat tac pham da

gia cong bién tap xong, lam cho no co mét hinh thirc dep nham cung cap cho
& L - & - - C
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Bat luan ap dung phuong thitc nao dé nhan ban tac pham, thi xuat
ban cung la qua trinh lam cho thong tin tri thirc da dugc gia cong xong,
¢6 hinh thirc vat chat xac dinh nhdm cung cap cho ddc gia st dung. Chi
cO qua trinh ché ban, in an (nhan ban) hang loat thi nhirng thong tin tri
thirc c6 trong tac pham mdi co thé dugc dong dao doc gia tiép thu.
Cong tac luu trir cling can phai tién hanh bién soan, chinh ly, hé thong
hoa tai liéu thanh timg nhom, ting by suwu tap. Nhung cong tac luu tri
khong phai la xuat ban, bdi vi no thiéu qua trinh in an (nhan ban) hang
loat. Trong nén kinh té hang hoa, qua trinh nhan ban hang loat tac
pham cling la qua trinh san xuat hang hoa vé xuat ban pham.

c¢) Xuat ban la hoat dong truyén ba rong rai vé xuat ban pham dwoc hinh
thanh trong qua trinh san xuat

Thong qua cac phuong thire hoat dong (phat hanh, trao doéi) dé dua
dén dong dao ban doc cac tac pham da dugc bién tap gia cong, chinh ly
va ché ban, in an (nhan ban) hang loat, d6 la muc dich ctia hoat dong
xuat ban.

Vi sao lai noi bién tap, in, phat hanh la yéu t6 cau thanh xuat ban?
Bdi vi hoat ddng xuat ban thyc sy khong thé tach roi chung; gitra chung
c0 moéi quan hé hiru co vdi nhau khong thé thiéu mét yéu td nao ca. Mot
tac pham chua bién tap co thé ché ban, ciing cé thé dugc luu truyen,
nhung khong thé dugc goi la xuat ban. Tién hanh bién tap tac pham néu
khong phai la dé in (nhan ban) va phat hanh thi viéc bién tap d6 khong
phai la mQt by phan cua hoat dfng xuat ban. Cung nhu vay, mot tac
pham dugc ché ban, nhan ban nhung lai khong qua bién tap, khong can
phai phat hanh thi khong thé tro thanh hoat dgng xuat ban. Viéc phat
hanh khéng qua bién tap, khong can nhan ban thi cling chang co quan
hé gi vdi xuat ban ca. Chung ta c6 thé ndi xuat ban la mét hinh thirc
"phat ngdén", 1a mét hinh thirc "cong bo ra dai chung” nhung khong thé
noi tat ca cac bai phat biéu va "cong bo ra dai chung"” déu la xuat ban.

Thong thudng, moi nguoi chi coi xuat ban bao gdm cac xuat ban
pham dang tai trén gidy nhu: sach, an pham... Trén thyc té, nganh xuat



