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Hckng ddan S dung flicm zar

1
H+Tab

#H + Break
#H+ D
H + M

#A + Shift + M
H+E

A +F
CTRL+ B +F
#H + F1

H +R

H o+ L
:@fu

B

Hién/ An menu Start

Di chuyén qua lai cdc chudng
trinh trén thanh Taskbar

Md System Propertics

Hién/ An Desktop

Thu nhod ta't ca cdc cilra $O
Phuc hdi cdc cita sd bi thu nhd

Md My Computer

" M4 hop Search

MGd hdp Seurch for computer
Md menu Help

Md hop Run

Thuc hién ché do Log Off

M3 hop Utility Manager

Hién menu tat




Dodn Mooe Ding Link

[EL

SHIFT+DEL

ALT+ ENTER

IDESKTOP)

Md menu Help
Péi tén muc duge chon
Mé hép thoai tim tap tin

Xem noi dung cla ctra s& My
Computer va Explorer

Xo6a Folder hay Shortcut i
luru a1 trong Recycele Bin

- Dung x6a Folder hay Shortcut

ma khdng cin phdi lvu lai -
trong Recycle Bin.

Hi€n thi hoép  thoai
Properties cua Folder hay
Shortcut dugc chon.

CTRL+ALT+DEL&ENTER Ding déng mét chuong

trinh dang bi treo.
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'WINDOWS EXPLORER

F4 Mé hop thoai Goto Folder
F6 Chuyén doi giita hai khung

va hop danh sach Folder

BACKSPACE ~ ‘Dung dé md Folder cha cuia
Folder hién harh

ALT+* M¢ rong tit ca cac nhanh
nam dudi Folder hién hanh

Kl Ta %" Thu gon lai tat ca cdc
nhianh nim dudi Folder
hién hanh




Dodn Hooc Ding Link

HOP THOAF

BACKSPACE Mg Folder dang hién hanh
mGt mifc trong hdp thoai
Open hay Save As.

F4 M& hop danh sach.

E5 | Xem ng¢i dung hdp thoai
Open hay Savc As.

TAB | Di chuyén giita cdc lira chon.
SHIFT+ TAB Di chuyén giira céc Iva chon

theo chiéu ngudgc lai.

CTRL+ TAB Di chuyén giita cac Tab trong
hop thoai cé nhiéu Tab.

Phim mii tén Di chuyén trong mot danh sach.




Fedbng din Sic dung phim tat

SHIFT+ CTRL+TAB Di chuyén giita ciac Tab
trong hop thoai ¢6 nhiéu
Tab theo chiéu ngudc lai.

SPACEBAR Chon hoic bd mot & ki€m tra
da dugc ddanh dau.

ALT+ 4 ~ Mé& hop danh sich dang
| dugc chon. |
ESC Ding d€ déng hop danh

sdch dang dudc chon. Pdng
thdi ¢Oon hiy bS I1€nh wva
dong hép thoai.
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Doin Ngse Ding Link

LAM VIEC VOI CUA SO

CTRL+F6 Chuyén ddi gitta cdc cda so.

SHI T+ CTRL+F6 Chuyén déi gitta cdc cda sd
theo chiéu ngugc lai.

CTRL+ F9 Thu nho tai liéu hién hanh.
CTRL+ F10 Phong to clfa sO tai lieu hién hanh
ALT+ M Thu nho (At ¢a cac cifa so.

CTRL;I-F8+ phim mui tén+ Enter
Thay déi kich thudc ctta so.

CTRL+ F5 Phuc hdi kich thudc etra s tai
licdu hién hanh. |
CTRL+ W Pong ctra sO tai li¢u hién hanh.

CTRL+F7+Phim mai tén+Enter Di chyén cira s6
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