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Loi gioi thiéu

woc ta dang budc vao thoi ky cong nghiép hoéa, hién
dai héa nham dua Viét Nam trd thanh nudc cong
nghiép van minh, hién dai.

Trong su nghiép cdch mang to lom dé, cong tdc dao tao
nhdn luc luén giit vai tro quan trong. Bdo cdo Chinh tri cia
Ban Chdp hanh Trung wong Pdng Cong sdn Viét Nam tai
Dai hoi Pdng toan quoc ldn thit IX da chi ro: “Phat trién
gido duc va dao tao la mot trong nhitng dong luc quan trong
thic ddy su nghiép cong nghiép hda, hién dai héa, 1a diéu
kién dé phét trién nguén lyc con ngudi - yéu t6 co ban dé
phat trién xa hoi, tang truong kinh t€ nhanh va bén vimng”.

Qudn triét chii truong, Nghi quyét ciia Dang va Nha nudc
va nhdn thitc diing ddn vé tdm quan trong ciia chuong trinh,
gido trinh doi véi viéc ndng cao chdt lugng dao tao, theo dé
nghi ciia S¢ Gido duc va Pao tao Ha Noi, ngay 23/9/2003,
Uy ban nhdn ddn thanh phé’ Ha N¢i da ra Quyét dinh s6
5620/0D-UB cho phép So Gido duc va Dao tao thuc hién dé
dn bién soan chuong trinh, gido trinh trong cdc truong Trung
hoc chuyén nghiép (THCN) Ha Néi. Quyét dinh nay thé hién
sw quan tdm sdu sdc cia Thanh iy, UBND thanh phd trong
viéc ndng cao chdt luong dao tao va phdt trién nguén nhdn
le Thii dé.

Trén co s chuong trinh khung cua Bo Gido duc va Dao
tao ban hanh va nhing kinh nghiém rit ra ti thuc té dao tao,
S Gido duc va Pao tao da chi dao cdc truong THCN t6 chitc
bién soan chuong trinh, gido trinh mét cdch khoa hoc, hé



thong va cdp nhdt nhimg kién thirc thuc tién phi hop voi doi
tuong hoc sinh THCN Ha Ni.

B¢ gido trinh nay la tai liéu gidng day va hoc tdp trong
cdc truong THCN ¢ Ha Noi, dong thoi la tai liéu tham khdo
hitu ich cho cdc truong cé dao tao cdc nganh ky thudt - nghiép
vu va dong ddo ban doc quan tdm dén vdan dé huong nghiép,
day nghé.

Viéc t6 chitc bién soan bo chuong trinh, gido trinh nay
la mot trong nhiéu hoat dong thiét thuc cua nganh gido duc
va dao tao Thi dé dé ky niém “50 nam gidi phéng Thi dé”,
“50 ndm thanh ldp nganh” va huong téi ky niém “1000 ndm
Thang Long - Ha N¢i”.

So Gido duc va Pao tao Ha Noi chdn thanh cdm on Thanh
uy, UBND, cdc sd, ban, nganh cia Thanh phé, Vu Gido duc
chuyén nghiép B¢ Gido duc va Dao tao, cac nha khoa hoc, cdc
chuyén gia dau nganh, cdc gidng vién, cdc nha qudn ly, cdc
nha doanh nghiép da tao diéu kién giup dé, déng gdp y kién,
tham gia Hoi dong phdn bién, Hoi déng thdm dinh va Hoi
dong nghiém thu cdc chuong trinh, gido trinh.

Day la lan dau tién SJ Gido duc va Pao tao Ha Noi 16
chitc bién soan chwong trinh, gido trinh. D da hét sitc cé
gdng nhung chdc chdn khong trdanh khdi thiéu sét, bdt cdp.
Chiing 161 mong nhdn duoc nhiing y kién déng gép ciia ban
doc dé tiing budc hoan thién bo gido trinh trong cdc lan tdi
ban sau.

GIAM POC SO GIAO DUC VA DAO TAO



INTRODUCTION

English for Business I- Intensive Reading is the first in a series of reading
skills texts. The complete series has been designed to meet the needs of
students in business from elementary to intermediate levels and includes the
following:

e English for Business I- Intensive Reading (Elementary)

e English for Business 1I- Intensive Reading (Pre Intermediate )

e English for Business II1- Intensive Reading (Intermediate )

Answer keys are available for each of the there titles in the series.

There are 9 chapters with 21 units in this book. Each unit presents a short

reading and plentiful activities that focus on predicting, comprehension,
finding the main ideas, understanding details, and making inferences.

The Reading Passage

As the students read, the passage the first time, they should be encouraged to
read ideas. In English, ideas are f‘ormuléftéﬂd and described in groups of words,
in sentences, and in paragraphs, not in individual words. After the students read
the passage to themselves, the teacher may want to read the passage aloud to
the students. At the beginning level. students are very keen on pronunciation
and feel that this practice is helpful to them. Moreover, such practice provides

the students ‘Wlth an appropriate model for pronunciation and intonation. " ¥
e

A main feature of this text is that the vocabulary items are systematlcally
recycled throughout. Therefore, it is recommended that the units are studied in
the sgqﬁenqé presented in the textsso students are not overwhelmed by new
vocabulary items. The word lists are translated into Vietnamese and

consolidated in a glossary in alphabetical order at the end of the book.

The text does assume an understanding of basic structures and vocabulary.
Personal pronouns, including the reflexive forms, past participles as adjectives,
gerunds, and such connectors as although, nevertheless, whether, yet, and so
are used.



Activity Types

e Pre-reading

Each unit begins with a series of pre-reading questions to generate interest
and give students a reason for exploring the topic. The questions encourage
students to share background knowledge and express opinions about the unit
topic, provide preliminary vocabulary for the reading passage itself. The students
should try to relate the topic to their own experience and to predict what they are
going to read about. The more attention students give to the pre-reading
activities, the more successfully they will be able to interact with the text.

To further stimulate discussion and spark interest, each unit opens with a
photograph, illustration, or map.

¢ Understanding the Reading
This section in each unit includes the following three activity types:

Comprehension Questions. These questions ask for specific information
from the reading. They help students review the main points of the reading, and
allow the instructor to gauge the students’ level of understanding. One or two
of the questions might require students to make inferences based on
information presented in the reading. (All questions or activity items that
require students to make inferences are preceded by an asterisk [*].) The
questions can be answered orally or in writing and can easily be assigned for
homework as well.

Details. Several formats, including true/false and multiple choice, are used
to focus students' attention on specific details in the reading. This activity type

gives students many opportunities to practice the essential reading skills of
skimming and scanning for information.

Main Ideas. This activity type gives students practice in identifying the
main ideas of the reading. This reading skill is often difficult for students, and
it is_helpful to discuss with them the difference between main ideas and
supporting details. In a few units, the students must categorize information
from the reading into main ideas and supporting details.

e Working with Vocabulary

This section provides students with chances to practise using new words in
the context of the reading and in different contexts. (Note that the words are used
repeatedly throughout the other activities in the unit and in the units that follow.)



e Word Study Sections
The word study section in each unit is designed to enhance and reinforce
students' understanding of English structures and word forms and to expand
their vocabulary. As an introduction to the word form exercises in this book, it
is recommended that the teacher first review parts of speech, especially verbs,
nouns, adjectives. and adverbs. Teachers should point out each word form's
position in a sentence. Students will develop a sense for which part of speech is
missing in a given sentence. Teachers should also point out clues to tense and
number and whether an idea is affirmative or negative. The teacher can do the
example with the students before the exercise or as an assignment after the
exercise is completed. Each section has its own instructions depending on the
particular pattern which is being introduced. Some of the activities deal with
prefixes and suffixes and demonstrate how many English words can change in
form. All of the words presented in these activities are based on new words
from the readings. Other activities provide practice with prepositions, irregular
“verb forms, and identifying antecedents of noun substitutes. '
e Vocabulary Review
This activity type is a quick review of new words from previous units. .
Formats include matching synonyms or antonyms, sentence completions, and
‘multiple choice. |
e Follow-up Activities
This section contains various activities appropriate to the information in the
passages. Some activities are designed for pair and small-group work. Students
are encouraged to use the information and vocabulary from the passage both
orally and in writing. The teacher may also use these questions and activities as
home or in-class assignments.
¢ Cloze quiz
The CLOZE exercises are guided and vary throughout the text. In each
CLOZE, certain types of words are missing. These words may be articles,
prepositions, verbs, pronouns or quantifiers.
e Topics for Discussion and Writing:
This section provides ideas or questions for the students to discuss or to
work on alone, in pairs, or in small groups. It provides the students with the
opportunity to write.



Appendix

The Appendix brovides some reading skills which are helpful to students to
understand and use.

Glossary

This section contains words and phrases from all the chapters for easy
reference. Students will still need to use their own dictionaries for examining
the range of meanings of a word, and for words not included in the glossary.

Answer Key
The Answer Key provides the answers for the exercises.



