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1. Q U YE T DINH SO 186TC/CDKT N GAY 14-3-1995 
CUA BO TAI CHINH  

Ve viec ban hanh che do chirng tu* ke toan

BO  T R lfO N G  B O  T A I C H IN H

- Can cli Nghi dinh so 15/CP ngay 2-3-1993 ciia Chinh phu ve nhiem vu. quven han va trach 
nhiem quan ly Nha nirdc ciia Bo, cd quan ngang Bo;

- Can c\i Nghi djnh so 178/CP ngay 28-10-1994 cua Chinh phu quy dinh chifc nang nhiem 
vu va to chitc bo may ciia Bo Tai chinh;

- Can cii Phap lenh ke toan va thong ke icong bo theo Lenh so 06-LCT-HDNN cua Hoi dong 
Nha ntfdc ngay 20-5-1998) va Dieu le to chiic ke toan Nha ntfdc 'Ban hanh theo Nghi dinh so 
25-HDBT ngay 18-3-1989 ciia Hoi dong Bo trtfdng nay la Chinh phu);

- Can c\i vao v kien ket luan cua Thu tudng Chinh phii ve cai cach ke toan doanh nghiep 
(Thong bao so 162 TB ngay 30-11-1994 ciia Van phong Chinh phii);

Sau khi da trao doi va duoc sU nhat tri cua Tong cuc Thong ke;

De dap ling yeu cau doi mdi cd che quan ly kinh te, tai chinh,

Q U YET DINH

Di'feu 1. Nay ban hanh “ Che do chiing til ke toan” kem theo quyet dinh nay ap dung tam 
thdi cho tat ca cac doanh nghiep thuoc moi thanh ph'an, moi linh vuc kinh te trong ca ntfdc

Dil&u 2. Che do chiing tur ke toan ban hanh theo quyet djnh nay ap dung trong cac doanh 
nghiep dupe chon lam thiir nghiem he thong ke toan mdi va thay the cac quy dinh ve che do chiing 
tCr ghi chep ban d'au da ban hanh trudc day (trii chi tieu san xuat).

Diifeu 3. Cac Bo, Tong cuc va Uy ban nhan dan cac tinh, thanh pho co trach nhiem chi dao 
cac ddn vi ap dung thii nghiem thuoc pham vi nganh, dia phirong quan ly va cung Bo Tai chinh 
tien hanh tong ket, hoan thien che do chifng tOf ke toan ap dung cho cac doanh nghiep de ban 
hanh chinh thiic va ap dung thong nhat cho cac doanh nghiep trong ca nirdc

Difeu 4. Vu trudng Vu CDKT chju trach nhiem hirdng dan thi hanh quyet djnh nay

KT BO TRUONG B0 TAI CHINH 

THU" TRUONG 

VU m O n g  GIAO
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2. CHE DO CHU'NG TU KE TOAN  
(Ban hanh theo Quyet djnh so 186 TC/CDKT ngay 14-3-1995  

cua Bo Tai chinh)

A . N G U Y E N  T A C  C H U N G

D ieu  1. Chiing ttf ke toan la nhtfng chiing minh bang giay td ve nghiep vu kinh te tai chinh 
da phat sinh va thtfc stf hoan thanh.

D ieu  2. Moi nghiep vu kinh te tai chinh phat sinh trong hoat dong san xuat. kinh doanh, 
trong viec suf dung kinh phi va thu chi ngan sach cua moi don vi ke toan deu phai lap chiing ttf 
Chiing tii phai lap theo dung quy dinh trong che do nay va ghi chep day du, kip thdi dung vdi 
stf thtfc nghiep vu kinh te, tai chinh phat sinh

D ieu  3. Che do chiing tii ke toan gom hai he thong:

1 He thong chtfng tii ke loan thong nhat bat buoc

2. He thong chiing tii ke toan htfdng dan

He thong chu'ng tii ke toan thong nhat bat buoc la he thong chu'ng ttf phan anh cac quan he 
kinh te giiia cac phap nhan hoac co yeu cau quan ly chat che mang tinh chat pho bien rong rai 
Doi vdi loai chiing tii nay Nha ntfdc tieu chuan hoa ve quy cach mau bieu chi tieu phan anh. 
phtfdng phap lap va ap dung thong nhat cho tat ca cac linh vtfc, cac thanh phan kinh te

He thong chiing ttf ke toan htfdng dan chu yeu la nhtfng chiing ttf sii dung trong noi bp don 
vi Nha ntfdc htfdng dan cac chi tieu dac trtfng de cac nganh, cac thanh phan kinh te tren co sd 
do van dung vao ttfng trtfdng hpp cu the thich hdp Cac nganh, cac linh vtfc co the them, bdt mot 
so chi tieu dac thu, hoac thay doi thiet ke mau bieu cho thich hdp vdi viec ghi chep va yeu cau 
noi dung phai phan anh nhtfng phai dam bao tinh phap ly can thiet ciia chiing ttf

D ieu  4. Noi dung cua he thong chu'ng ttf ke toan gom 5 chi tieu:

1 Chi tieu lao dong va tfen ltfdng;

2. Chi tieu hang ton kho;

3. Chi tieu ban hang;

4 Chi tieu tien mat;

5. Chi tieu tai san co dinh.

He thong chu'ng ttf ke toan mang tinh chat dac thu va chtfng ttf thuoc chi tieu san xuat do 
cac Bo, nganh quy dinh sau khi cd stf thoa thuan bang van ban ciia Bo Tai chinh

D i£u  5. Chiing ttf ke toan phai cd day dii cac yeu to sau day:

1. Ten goi cua chiing ttf (hoa don, phieu thu, phieu chi...);

2. Ngay, thang, nam lap chtfng ttf;

3 Sd hieu cua chiing ttf;

4. Ten goi, dia chi cua don vi hoac ca nhan lap chtfng ttf;

5 Ten, dia chi ciia don vj hoac ca nhan nhan chiing ttf;

6 Not dung nghiep vu phat sinh ra chtfng tii;

7 Cac chi tieu ve ltfpng va gia tri;

8 Chtf ky ciia ngtfdi lap va nhtfng ngtfdi chiu trach nhiem ve tinh chinh xac cua nghiep vu 
Nhtfng chtfng ttf phan anh quan he kinh te gitfa cac phap nhan phai co chtf kv cua ngtfdi kiem 
scat ' ke toan trtfdng) va ngtfdi phe duvet <thu trtfdng ddn vi), dong dau ddn vi
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Doi vdi nhtfng chtfng ttf lien quan den viec ban hang, cung c£p djch vu thi ngoai nhtfng y£u 
td' da quy dinh phai co them chi ti&u: thue suat va so' thue phai n6p Nhtfng chtfng ttf dung lam 
can ctf trtfc tiep de ghi so ke toan phai co them chi tieu dinh khcan ke toan

Difeu 6. Chtfng ttf ke toan phai dtfdc lap day du so lieu theo quy dinh Ghi chep chtfng ttf 
phai ro rang, trung thtfc, day du cac yeu td', gach bo phan de trong Khong dude tav xoa, stfa 
chtfa tren chtfng ttf Trtfdng hdp viet sai can huy bo, khong xe rdi ra khoi cuong

Difeu 7. Thu trtfdng va ke toan trtfdng ddn vi tuyet doi khong dtfcfc ky tren chtfrg ttf trang, 
miu in s&n. Chu tai khoan va ke toan trtfdng tuyet doi khong dude kv sec trang

Di&u 8. Trinh ttf luan chuyen chtfng ttf ke toan

- Trinh ttf va thdi gian lu£n chuy&’n chtfng ttf ke toan do k£ toan trtfdng ddn vi quy dinh 
Chtfng ttf goc do ddn vi lap ra hoac ttf ben ngoai vao deu phai tap trung vao bo phan kd toan ddn 
vj. B6 phan ke toan phai kiem tra ky nhtfng chtfng ttf do va chi sau khi kiem tra va xac minh la 
dung thi mdi dung nhtfng chtfng ttf do de ghi sd ke toan

- Trinh ttf luan chuyen chtfng ttf ke toan bao gom cac budc sau:

1. Lap ra chtfng ttf ke toan va phan anh cac nghi&p vu kinh te vao chtfng ttf.

2. Ki§m tra chtfng ttf

3. Ghi so

4. Ltfu trtf chtfng ttf.

Difeu 9. Noi dung cua viec kiem tra chtfng ttf ke toan bao gom:

1. Kiem ta tinh ro rang, trung thtfc day du cua cac chi tieu phan anh trfen chtfng ttf.

2. Kiem tra tinh hdp phap, hdp le cua nghiep vu kinh te tai chinh phat sinh.

3. Kiem tra tinh chinh xac cua so' lieu, thong tin tren chtfng ttf

4. Kiem tra viec chap hanh quy che quan ly noi bo cua nhtfng ngtfdi la p. kiem tra, xot duy&t 
doi vdi ttfng loai nghiep vu kinh te tai chinh.

Khi kiem tra chtfng ttf ke toan neu phat hien cd hanh vi vi pham chinh sach, che dd, the 16 
kinh te tai chinh cua Nha ntfdc phai ttf choi thtfc hien (xuat quy, th^nh toan. xuat kho ..) d'dng 
thdi bao cao ngay cho thu trtfdng ddn vi v* ke toan trudng ddn vi biet de xtf ly kip thdi theo dung 
phap luat hien hanh.

Ddi vdi nhtfng chtfng ttf ke toan lap khong dung thu tuc, noi dung va con so khong ro rang 
thi ngtfdi chiu trach nhiem kiem tra hoac ghi so phai tra lai hoac bao cao cho ndi lap chtfng ttf 
bifet de lam lai, lam them thu tuc va dieu chinh sau dd mdi dung lam can ctf ghi so.

Difeu 10. Ltfu trtf chtfng ttf ke toan.

- Chtfng ttf ke toan da stf dung phai dtfdc sap xep, phan loai, bao quan va ltfu trtf theo quy 
djnh cua che do ltfu trtf chtfng ttf, tai lieu, ke toan cua Nha ntfdc

- Moi trtfdng hdp mat chtfng ttf goc d'eu phai bao cao vdi thu trtfdng va ke toan trtfdng ddn 
vi bi£t de cd bien phap xtf ly kip thdi. Ri&ng trtfdng hdp mat hoa ddn ban hang, bien lai, sec trang 
phai bao cao cd quan thue va cd quan cong an dia phtfdng so' ltfdng hoa ddn mat, hoan canh bi 
mat d£ co bien phap xac minh, xtf ly theo phap luat. Sdm cd bien phap thong bao va vo hieu hoa 
chtfng ttf bj mS't.

Difeu 11. Quy djnh vfe stf dung va quan ly bieu m iu  chtfng ttf ke toan:

- Tft't ca cac ddn vj, ca nhan thuoc cac linh vuc, cac thanh phan kinh te, deu phai ap dung 
che do chtfng ttf ke toan nay. Trong qua trinh thue hien. doi vdi he thong chtfng ttf ke toan thong 
nha't b^t budc, cac ddn vj hoac cac Bo, sd chu quan khong dtfdc them bdt, stfa doi bieu mau quy 
djnh trong ch6 nay. Khi muo'n them bdt cd stf thoa thuan bang van ban vdi Bo Tai chinh va
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phai dude Bo Tai chinh chap thuan trudc khi thue hi§n

- M lu in san chUng tU phai dude bao quan din  than, kh6ng dude d£ hu hong, m uc nat Nhtfng 
chtfng til thu6c chi tieu ban hang nhtf hoa ddn, hoa ddn kiem phi£u xua't kho. phi£u xuat kho ki£m 
van chuyen ndi bo... dtfdc quan ly theo che do quan ly stf dung an chi

D fe u  12. In va phat hanh bie’u m iu chtfng ttf:

1. Tat ca cac ddn vi thuoc cac nganh, cac ca'p khi in cac bie’u m4u chtfng ttf thuoc he thong 
chtfng ttf ke toan thong nha't bat buoc (trtf cac chtfng ttf thu&c chi ti§u ban hang> phai theo dung 
noi dung thife't ke bife’u m lu  quy djnh trong che do nay.

Bieu m iu  chtfng ttf ke toan thuoc chi tieu ban hang do B6 Tai chinh thd'ng nhat phat hanh 
Ddn vi nao co nhu cau ttf in phai dtfdc Bo Tai chinh (Tong cuc thu£) cha'p thuan bang van ban 
trudc khi thtfc hien va phai dang ky so' chtfng ttf theo se -ri cua B6 Tai chinh.

2. Mdt sd' chtfng ttf thu6c chi ti6u vat ttf, ban hang, ti£n tfe dtfdc in bang hai thtf ti£'ng: Ti&'ng 
Viet va tieng Anh.

3. Cac nha may in kh&ng dtfdc ttf d6ng thay dd’i noi dung cac bi£u m iu, khdng dtfdc cha'p 
nhan in cac bieu mSu chtfng ttf k£ toan trai vdi quy djnh trong ch£' d6 nay.

D f& u 13. Xtf ly cac vi pham:

1. Moi hanh vi vi pham quy dinh trong che do nay, tuy theo tinh chat va mtfc dd vi pham, 
dtfdc xtf ly theo dung quy djnh cua cac luat thue (luat thue doanh thu, luat thu£' tifeu thu dac bi£t, 
luat thue ldi ttfc...), Phap l&nh ke toan thong ke, Phap lenh v£ xtf phat hanh chinh va cac van 
ban phap quy khac cua Nha ntfdc.

2. Trtfdng hdp cd hanh vi ldi dung mua, ban, cho mtfdn, lam chtfng ttf gia nham tham 6, trd'n 
lau thufe' hoac lam an phi phap thi tuy theo tinh chat va mtfc d6 vi pham co th£ bi phat hoac truy 
ctfu trach nhiem hinh stf.

B . D A N H  M U C  CHIJfNG T l f  K E T O A N

S6
TT

TEN CHUNG TU S6 hieu 
chtfng ttf

Pham vi ap dung

Doanh nghiep 
Nha niroc

Kh^c

1 2 3 4 5

I Lao dong tien luung

1 Bang chSm cfing 01-LDTL BB HD

2 Bang thanh toan tfen luong 02-LDTL BB HD

3 Phi6u nghi huang BHXH 03-LDTL BB HD

4 Bang thanh toan BHXH 04-LDTL BB HD

5 Bang thanh toan tiSn thuang 05-LDTL BB HD

6 Phi6u x£c nhan san pham hoac cdng viec ho&n thanh 06-LDTL HD HD

7 PhiSu bao l&m th§m gia 07-LDTL HD HD

8 Hap dSng giao khoan 08-LDTL HD HD

9 Bi§n ban dfeu tra tai nan lao dong 09-LDTL HD HD

II Hang ton kho

10 PhiSu nhap kho 01-VT BB BB

11 Phi&u xuSt kho 02-VT BB BB
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1 2 3 4
-----------------------

5

12 Phigu xu5t kho ki6m van chuyen noi bo 03-VT BB BB

13 Phigu xuSt vat tir theo han muc 04-VT HD HD

14 Bi§n ban kiem nghiem 05-VT HD HD

15 The kho 06-VT BB BB

16 Phigu bao vat tu con lai cufSi ky 07-VT HD HD

17 Bi£n ban kiem k£ vat tir san pham hang hoa 08-VT BB BB

III Ban hang

18 Hoa don ban hang 01a-BH BB BB

19 Hoa don ban hang 01 b-BH BB BB

19 Hoa don ban hang 01 b-BH BB BB

20 Hoa dan ki§m phi&u xuSt kho 02-BH BB BB

21 Hoa don cudc van chuyen 03-BH BB BB

22 Hoa dan dich vu 04-BH BB BB

23 Hoa dan giam dinh hang xu5t, nhap khau 05-BH BB BB

24 Hoa don cang phi 06-BH BB BB

25 Hoa dan tn§n dien 07-BH BB BB

26 Hoa don ti&n nude 08-BH BB BB

27 Hoa dan ban vang, bac, da quy 09-BH BB BB

28 Hoa dan khSi luang XDCB hoan thanh 10-BH BB BB

29 Hoa don thu phi bao hiem 11-BH BB BB

30 Hoa don cho thu§ nha 12-BH BB BB

31 PhiSu mua hang 13-BH BB BB ;

32 Bang thanh toan bing dai ly, ky giri 14-BH HD HD

33 The quSy hang 15-BH HD HD

i IV Tien te
34 Phi£u thu 01-TT BB BB
35 PhiSu chi 02-TT BB BB

36 GiSy d(§ nghi tam irng 03-TT HD HD
37 GiSy thanh toan tf&n tam ung 04-TT BB BB
38 Bi§n lai thu tiSn 05-TT HD HD
39 Bang k6 vang, bac, da quy 06-TT HD HD

40 Bang kiem k§ quy 07a-TT BB BB
41 Bang kiem k§ quy 07a-TT BB BB I
V Tai san co  dinh

42 Bi§n ban giao nhan TSCD 01-TSCD BB BB
43 The TSCD 02-TSCD BB BB
44 Bi§n ban thanh ly TSCD 03-TSCD BB BB
45 Bifin ban giao nhin TSCD sua chiia Ian hoan thanh 04-TSCD HD HD
46 Bi§n ban danh gia lai TSCD 05-TSCD HD HD

* Ghi chu: BB bat bil$c

HD: Httdng d in
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Dcfn v i... 

B o ph&n

MAU SO: 01 - LDTL
Ban hanh theo QO so": 186-TC/CDKT 

ngay 14-3-1995 cua Bo Tai chinh

BANG C H A M  C ONG
T h a n g  ... n&m 199

So
TT

A

Ho va ten Cap bac 
luang 

hoac cap 
bac chi/c 

vu

Ngay trong thang Quy ra cong

1 2 3 4 31 So cong 
hirang lirang 

san pham

So'cong 
hirang lirang 

thai gian

So’cong nghi viec 
ngdng viec huong 

100% lirang

So'cong nghi 
viec ngurng viec 

huong % lirang

So'cong 
hirang BHXH

B C 1 2 3 4 31 32 33 34 35 36

Cong

Ngtfcfi duyfit Phu tra ch  bo phan  N gifdi cham  con g

(K y , ho tfin) (K y, ho ten ) (K y , ho tfin)

K y  hi£u chfl'm c6 n g :
- Lifting SP: K Nghi phep: P
- Lifting th(ii gian: + HQi nghj, hpc tAp: H
- 6 m , dfftu dtfflng: A Nghi bu: NB
- ( ’on Am: CA Nghi khdng lifting: Ro
- Thai sfin: TS NgOfng viec: N

Tai nan: T
Lao d6ng nghia vu: LD
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D an  v j ........................ MAU SO: 02 - LOTL
Ban hanh theo QD so 186-TC/CDKT

B6 phSn ngay 14-3-1995 cua Bo Tai chinh

BANG THANH TOAN TIEN LU O N G

T h an g ... n&m 199

. N o: 
Co:.

So TT Ho va 
ten

Bac 
I iron g

Luong san 
pham

Luong thdi 
gian va nghi 
viec, ngung 
viec huong 
100% luong

Nghi viec 
ngung viec 
huong ...% 

luong

Nghi viec 
ngung viec 
huong ...% 

luong

Phu cap 
thuoc quy 

luong

Phu
cap
khac

Tong
so'

Thue
thu

nhap
phai
nop

Tam ung Ky
I

Cac khoan phai 
khau tru

Kv II dime 
linh

So
SP

So
tien

So
Cong

So
tien

So
Cong

Sd
tien

Sd
Cong

So
tien

Sd
Cong

Sd
tien

Sd
tien

Ky
nhan

Cong Sd
tien

Ky
nhan

A B C 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

;

Cong

K& toan thanh  toan ^6 toan trtfcirng

(K y , ho t6n ) (K y> h<? tgn)
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