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Md'i qicfi thieu

Ke toan tri/dng co vai trd ci/c ky quan trong trong cd cau to chifc cua cd quan nha nude, 
dan v| si/ nghiep, li/c li/dng vu trang, to chirc chi'nh tri, xa hoi, nghe nghiep co sir dung hoSc khong 
sir dung kinh phi ngan sach nha nude... Ngirdi lam Ke toan trirdng ngoai viec phai gioi ve nghiep 
vu ke toan con phai am hieu cac van de ve phap luat quan ly kinh te, tai chi'nh trong ddn vj.

Theo quy dinh cua Luat Ke toan da di/dc Quoc Hoi thong qua ngay 17/6/2003, co hieu lire 
thi hanh ti/ ngay 01/01/2004 va Nghj djnh so 128/2004/ND-CP ngay 31/5/2004 cua Chi'nh phu 
thi tat ca cac ddn vj ke toan nha nirdc deu phai co Ke toan trudng hoSc phu trach ke toan. Cac 
v3n ban phap luat tren da quy djnh rat ro trach nhiem, quyen han, tieu chucin, dieu kien cua Ke 
toan trirdng. NgUdi muon dUdc bo nhiem Ke toan tri/dng phai co “ Chumg chi boi dirdng Ke 
toan tri/ctng” . Vi vay, ngay 26 thang 4 nSm 2004, Bo tri/dng Bo Tai chi'nh da ky Quyet djnh so 
43/2004/QD-BTC ban hanh “ Quy che ve to chiirc boi dirdng va cap chiimg chi Ke toan 
trircing” va diroc ap dung thong nhat trong ca nirdc.

Ngay 30/03/2006 Bo Tai chi'nh cung da ban hanh Che do ke toan Hanh chi'nh sir nghiep 

theo Quyet dinh so 19/2006/QD-BTC thay the Quyet dinh so 999-TC/QD/CBKT ap dung cho 
cac don vj hanh chi'nh sir nghiep trong ca nude tCr n9m tai chi'nh 2006.

Oe dap irng yeu cau cua viec dao tao va boi dirdng de trd thanh Ke toan tri/dng theo quy 
djnh cua phap luat dong thdi dap Crng yeu cau quan ly kinh te, tai chi'nh trong ddn vi Hanh chi'nh 
sir nghiep theo quy dinh cua che do ke toan mdi ban hanh, Nha Xuat ban Lao dong - Xa hoi xin 

tran trong gidi thieu cuon sach "Be trci thanh Ke' toan trirdng ddn vj Hanh chmh sir nghiep" 
do tap the tac gia tham gia bien soan:

- PGS-TS. Pham Van Dang - Vu che do ke toan va kiem toan - Bo Tai chi'nh, Chu bien va 
true tiep bien soan Chi/dng I va Muc I, II, III, IV, V, IX, X ChUdng II.

- TS. Nguyen Van Tao - Vu che do ke toan va kiem toan - Bo Tai chi'nh bien soan ChUdng III

- CN. Toan Thi Ngoan - Vu che do ke toan va kiem toan - Bo Tai chi'nh bien soan Muc VI, 
VII, VIII Chudng II

Noi dung cuon sach gom co 3 chi/dng:

Chirdng I - Ke toan trirdng va vi§c boi dirdng, cap chCmg chi boi dudng Ke toan trudng 

ddn vi Hanh chi'nh sir nghiep

Chirdng II - NhCfng noi dung kien thCrc chu yeu boi dudng trd thanh Ke toan trirdng ddn vi 

Hanh chi'nh sir nghiep

Chudng III - Oe thi va dap an danh cho Ke toan trirdng ddn vi Hanh chi'nh si/ nghiep.

Phu luc - Cac van ban mdi ve tai chi'nh, ke toan doi vdi cd quan nha nirdc va ddn vi si/ nghiep

Cuon sach la tai lieu hufu ich cho tat ca nhi/ng ngi/di dang lam Ke toan tri/dng, tri/dng 

phong ke toan, phu trach ke toan hoSc dang co nguyen vong trd thanh Ke toan tri/dng va ca 

can bo ke toan d tat ca cac ddn vi HCSN, sinh vien va tat ca nhufng ngi/di quan tam den 

cong tac tai chi'nh - ke toan ddn vi HCSN.

Trong qua trinh bien soan va he thong kho tranh khoi nhCfng thieu sot, rat mong nhan 
dUdc va chan thanh cam dn y kien dong gop cua ban doc.

NHA XUAT BAN
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MUC LUC

Trang

Ldi gicri th ieu 

Muc luc

CHUONG I KE TOAN TRUONG VA VIEC BOI DUCJNG, CAP CHUNG CHI BOI DUONG KE 9 

TOAN TRUONG DON Vj HC-SN

I. DON Vj KE TOAN VA TO CHUC BO MAY KE TOAN DON Vj HC-SN 11

1. Khai niem ddn vi HC-SN va ddn vi ke toan HC- SN 11

2. Phan loai ddn vi HC-SN 11

3. Te chifc bo may ke toan ddn vi HC-SN 12

II. KE TOAN TRUONG DON VI HC-SN 13

1. Bo nhiem Ke toan tri/dng 13

2. Vai trd cua Ke toan tri/dng 13

3. Trach nhiem va quyen cua Ke toan tri/dng 13

4. Tieu chuan va dieu kien cua Ke toan trudng 14

5. Bo tri, bai mien Ke toan tri/dng 15

6. Thu tuc bo nhiem Ke toan tri/dng 15

7. Phu cap chCrc vu Ke toan tri/dng 15

8. Thue lam Ke toan tri/dng 16

III. BOI DUONG VA CAP CHUNG CHI BOI DUCNG KE TOAN TRUONG 16

1. Doi tudng boi di/dng Ke toan tri/dng 16

2. Tieu chuan doi vdi ngUdi tham gia boi di/dng Ke toan tri/dng 16

3. Hinh thud to chirc khoa boi di/dng Ke toan tri/dng 16

4. Cac ddn vi dude quyen to chCrc khoa boi di/dng Ke toan tri/dng 17

5. Quy che kiem tra va danh gia khoa boi di/dng Ke toan tri/dng 17

6. Cap chifhg chi va gia tri sir dung va mau chuhg chi “Boi di/dng Ke toan tri/dng” 17

CHUONG II NHUNG NOI DUNG KIEN THUC CHU YEU BOI DUONG TRO THANH KE TOAN 19 

TRUdNG DON Vj HC-SN .

I. PHAP LUAT VE KINH TE 21

1. Noi dung cd ban cua Luat NSNN 21

2. Noi dung cd ban cua Luat Hai quan 24

3. Noi dung cd ban cua Luat Thue GTGT 26

4. Noi dung cd ban cua Luat thue TNDN 31

5. Noi dung cd ban phap luat ve thue thu nhap vdi ngi/di cd thu nhap cao 33
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6. Noi dung co ban Phap lenh phi va le phi 36

7. Noi dung co ban cua phap luat ve hop dong

II. LAP, QUAN LY, THUC HIEN DU TOAN VA QUYET TOAN NSNN 6  DON Vj 38 

HC-SN CO Si) DUNG KINH PHI NSNN

1. Lap dir toan d don vi HC-SN co sir dung NSNN -  42

2. Quan ly va thifc hien dir toan NSNN tai don vi HC-SN co sir dung kinh 43 
phi NSNN

3. Quyet toan NSNN d don vi HC-SN co sir dung kinh phi NSNN 44

III. M d, SLf DUNG TAI KHOAN CUA DON Vi. HC-SN VA KIEM SOAT CHI NSNN 46

1. Md, sir dung va quan ly tai khoan cua don vi HC-SN tai KBNN 46

2. Kiem soat chi NSNN cua he thong KBNN 49

IV. QUAN LY TAI CHINH DON Vj HC-SN 57

1. Noi dung thu - chi, quan ly tai san, quy lirong don vj HC-SN 57

2. Noi dung quan ly tai chi'nh co quan nha nirdc 62

3. Noi dung quan ly tai chi'nh don vi si/ nghiep cong lap 66

V. PHAP LUAT VE KE TOAN, TO CHLfC CONG TAC KE TOAN DON Vj HC-SN 73

A. Phap luat ve ke toan 73

B. To chCrc cong tac ke toan don vi HC-SN 79

VI. MOT SO NGHIEP VU KE TOAN CHU YEU DON Vj HC-SN 93

1. Ke toan von bang tien 93

2. Ke toan nguyen lieu, vat lieu, cong cu, dung cu, san pham, hang hoa 96

3. Ke toan tai san co dinh 99

4. Ke toan cac khoan dau tir tai chi'nh 105

5. Ke toan cac khoan no phai thu, no phai tra va thanh toan noi bo 111

6. Ke toan nguon kinh phi, quy 123

7. Ke toan cac khoan thu, chi va phan phoi chenh lech thu, chi 132

8. Ke toan mot so nghiep vu dSc thu don vi HC-SN 136

VII. NGHIEP VU KE TOAN CHU YEU NSNN VA HOAT DQNG NGHIEP VU KBNN 145

1. Ke toan tien mat 145

2. Ke toan tien giri ngan hang 146

3. Ke toan thu NSNN 146

4. Ke toan chi NSNN 149

5. Ke toan ghi thu - ghi chi 155

6. Ke toan can doi thu, chi NSNN 156
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VIII. BAO CAO TAI CHINH DON Vj HC-SN 159

1. Phan biet bao cao tai chi'nh va bao cao quyet toan ngan sach 159

2. Ky han lap bao cao tai chi'nh 159

3. Thai han nop bao cao tai chi'nh, bao cao quyet toan ngan sach 159

4. Danh muc bao cao tai chi'nh 160

5. Noi dung va phi/ong phap lap bao cao tai chi'nh 162

IX. PHAN TICH BAO CAO TAI CHINH DON VI HC-SN 169

1. Cac phirong phap phan ti'ch bao cao tai chi'nh 169

2. Quy trinh to chirc phan ti'ch 172

3. Noi dung phan ti'ch bao cao tai chi'nh don vi HC - SN 173

4. Phan ti'ch bao cao tai chi'nh don vi sir nghiep cong lap 178

X. KIEM TOAN BAO CAO TAI CHINH 0 0 N VI HC-SN 186

1. Phan loai kiem toan 186

2. Noi dung kiem toan bao cao tai chi'nh don vi HC-SN 188

CHUONG III OE THI VA OAP AN DANH CHO KE TOAN TRUdNG DON Vj HANH CHINH SU 197 

NGHIEP

I. OE THI KE TOAN HANH CHINH SU NGHIEP 199

II. OAP AN OE THI KE TOAN HANH CHINH SU NGHIEP 218

PHy LUC CAC VAN BAN MOI VE TAI CHINH, KE TOAN OOI V 6 l CO QUAN NHA NU6C 251 

VA DON VI SU NGHIEP

1 Luat so 03/2003/QH11 ngay 17 thang 6 nam 2003 cua Quoc hoi Nl/6c 253 

Cong hoa xa hoi chu nghia Viet Nam ve Ke toan

2 Nghj dinh so 128/2004/ND-CP ngay 31 thang 05 nam 2004 cua Chi'nh 275 

phu quy dinh chi tiet va hi/dng dan thi hanh mot so dieu cua Luat Ke toan

ap dung trong ITnh vi/c ke toan nha nirdc

3 Quyet dinh so 43/2004/QD-BTC ngay 26 thang 4 nam 2004 cua Bo 293

tri/dng Bo Tai chi'nh ve viec ban hanh "Quy che ve to’ chi/c boi dirdng va 

cap ChuTig chi Ke toan trirdng"

4 Thong tir lien tjch. so 50/2005/TTLT-BTC-BNV ngay 15 thang 06 nam 2005 302

cua lien tjch Bo Tai chi'nh - Bo Noi vu hudng dan tieu chuan, dieu kien, thu tuc 

bo nhiem, bai mien, thay the va xep phu cap Ke toan tn/dng, phu trach ke toan 

trong cac don vi ke toan thuoc ITnh vi/c ke toan nha nude

5 Cong van so 9765/BTC-VP ngay 03 thang 8 nam 2005 cua Bo Tai chi'nh 309 

ve viec dinh chi'nh Thong tir lien tich so 50/2005/TTLT-BTC-BNV ngay 15 

thang 06 nSm 2005 cua lien tich Bo Tai chi'nh - Bo Noi vu
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6 Cong van so 4048/BTC-TCCB ngay 29 thang 03 nam 2006 cua Bo Tai 310

chi'nh Ve viec to chirc thi/c hien Thong tir lien tich so 50/2005/TTLT-BTC- 

BNV ngay 15 thang 06 nam 2005 cua lien tjch Bo Tai chinh - Bo Noi vu

7 Quyet djnh so 67/2004/QD-BTC ngay 13 thang 08 nam 2004 cua Bo 319

tri/dng Bo Tai chi'nh Ve viec ban hanh "Quy che ve tir kiem tra tai chi'nh, ke 

toan tai cac co quan, don vi co sir dung kinh phi ngan sach nha nirdc"

8 Nghj djnh so 185/2004/ND-CP ngay 04 thang 11 nam 2004 cua Chinh 325 

phu ve xir phat vi pham hanh chi'nh trong ITnh vu t ke toan

9 Thong tir so 120/2004/TT-BTC ngay 15 thang 12 nam 2004 cua Bo Tai 338

chi'nh hi/6ng dan thi/c hien mot so dieu cua Nghi dinh so 185/2004/ND-CP 

ngay 04 thang 11 nam 2004 cua Chi'nh phu ve Xir phat vi pham hanh 

chi'nh trong ITnh vi/c Ke toan

10 Quyet djnh so 59/2004/QD-BTC ngay 09 thang 7 nam 2004 cua Bo 354

tri/dng Bo tai chi'nh Ban hanh Quy che thi tuyen va cap Chung chi kiem 

toan vien va Chung chi hanh nghe ke toan.

11 Thong tu  so 01/2007/TT-BTC ngay 02 thang 01 nam 2007 cua Bo Tai 374

chi'nh hi/dng dan xet duyet, tham dinh va thong bao quyet toan nam doi 

vdi cac co quan hanh chi'nh, ddn vi si/ nghiep, to chi/c di/Oc ngan sach 

nha ni/dc ho tro va ngan sach cac cap
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