
TS. PHAM HUY DOAN
■

Th.S. N G U YiN  THANH TUNG

\nm wflm CS wM w
M M  K M )

(BIEN SOAN THEO CHE DQ KE TOAN DOANH NGHIEP VlfA VA NHO 
DA sCfA 061, BO SUNG DEN QUY II NAM 2006)





TS. PHAM HUY DOAN  

ThS. NGUYiN THANH TUNG

HltfNG DAN THUD HANH
HACH TOAN KE TOAN, BAI TAP■ • m

Vfl LAP BflO CflO TAJ CHINH
■

DOANH NGHIEP VI/A VA NHO
(BIEN SOAN THEO CHlS DO KE TOAN DOANH NGHl|lP VtfA VA NH6 

BA sffA Bdl, B6 SUNG BEN QUY H NAM 2 0 0 6 )

NHA XUAT BAN TAI CHINH 
HA NOI - 2006





l6i g i6i thieu

Ngay 19/5/2003, Quoc Hoi da thong qua Luat Ke toan va Luat nay co hieu li/c thi 
hanh ti/ngay 01/01/2004.

Ngay 17/6/2003, Quoc hoi da thong qua Luat sira doi, bo sung mot so dieu cua 
Luat Thue Gia tri gia tang, Luat Thue thu nhap doanh nghiep, Luat site doi, bo sung 
mot so dieu cua Luat Thue tieu thu dac biet va cac luat nay co hieu lute thi hanh tCf 
ngay 01/01/2004.

Cho den nay, Bo Tai chi'nh da ban hanh va cong bo 16 chuan mat ke toan Viet 
Nam theo Quyet dinh so 149/2001/QD-BTC ngay 31/12/2001 (dot 1), Quyet dinh so 
165/2002/QO-BTC ngay 31/12/2002 (dot 2), Quyet dinh so 234/2003/QD-BTC ngay 
30/12/2003 (dot 3) va da ban hanh cac Thong tir hirdng dan ke toan thi/c hien cac chuan 
mute ke toan (Thong ti/so  89/2002/TT-BTC ngay 09/10/2002, Thong tifso  105/2003/TT- 
BTC ngay 04/11/2003) va gan day nhat la Thong ti/so  40/2004/TT-BTC ngay 13/5/2004 
cua Bo Tai chi'nh huftng dan ke toan khi chuyen doanh nghiep Nha nirdc thanh cong ty co 
phan. Dong thoi Bo Tai chi'nh da ban hanh nhieu van ban siCa doi, bo sung che do ke 
toan doanh nghiep cho phu hop vdi cac chi'nh sach tai chi'nh, thue.

Tren co scJ che do ke toan doanh nghiep vC/a va nho, chuan mi/c ke toan, cac thong 
tu’ hi/dng dan ke toan thi/c hien chuan mire ke toan, cac v§n ban sira doi, bo sung che do 
ke toan doanh nghiep va cac chinh sach tai chi'nh, thue theo quy dinh hien hanh, de giup 
cho ban doc nam vung va thifc hien tot cac chuan mifc ke toan, che do ke toan doanh 
nghiep vira va nho, cac luat thue, dac biet la cac luat thue mdi di/oc sCfa doi, bo sung va 
ke toan d cong ty co phan duOc chuyen tC/ doanh nghiep Nha nirdc, Nha Xuat ban Tai 
chi'nh xin tran trong gidi thieu cuon sach "HiTdng dan thifc hanh hach toan ke toan, 

bai tap va lap bao cao tai chinh doanh nghiep vira va nho" do tap the tac gia 
tham gia bien soan:

- TS. Pham Huy Doan - Nguyen Giam doc cong ty kiem toan AASC - Bo Tai chinh

- Th.S. Nguyen Thanh Tung - Bo Tai chi'nh

Noi dung cuon sach gom co 11 chUdng, 2 phu luc:

Chi/ong I: Cac van de co ban ve ke toan doanh nghiep

Chi/Ong II: Ke toan von bang tien

Chi/Ong III: Ke toan Tai san co dinh

Chi/Ong IV: Ke toan vat lieu, cong cu, dung cu
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Chi/dng V: Ke toan tien lirong va cac khoan tri'ch theo li/dng

Chi/ong VI: Ke toan chi phi san xuat va ti'nh gia thanh san pham

Chi/ong VII: Ke toan tieu thu thanh pham, hang hoa

Chirong VIII: Ke toan xac djnh ket qua kinh doanh va phan phoi loi nhuan

Chirong IX: Ke toan no phai thu, no phai tra va cac khoan dir phong

Chirong X: Ke toan nguon von chu sd hi/u

Chirong XI: Bao cao tai chi'nh

Phu luc so 1: He thong chuTig tir ke toan

Phu luc so 2: He thong so ke toan

Cuon sach da trinh bay cu the, chi tiet noi dung va phi/ong phap ke toan tat ca cac 
phan hanh ke toan bao gom: ke toan von bang tien; ke toan tai san co dinh; ke toan vat 
lieu, cong cu, dung cu; ke toan tien lirong va cac khoan tri'ch theo lirong; ke toan chi 
phi san xuat va ti'nh gia thanh san pham; ke toan tieu thu thanh pham, hang hoa; ke 
toan xac djnh ket qua kinh doanh va phan phoi loi nhuan; ke toan no phai thu, no phai 
tra va cac khoan dir phong; ke toan nguon von chu sd hi/u.

03c biet, tac gia diTa ra cac vi du minh hoa trong ti/ng phan thiTc hanh ke toan 
phuc vu kip thdi cho cong tac thiTc hanh ke toan doanh nghiep vira va nho; cac vi du 
minh hoa cua tirng phan hanh ke toan; hirdng dan dinh khoan ke toan, hi/6ng dan ghi 
so ke toan va lap bao cao tai chi'nh. Vi vay, cuon sach la tai lieu tham khao day du va 
huru ich cho cac nha quan ly, ke toan trirdng, nhan vien ke toan tai cac doanh nghiep vCra 
va nho, sinh vien va nhufng ngi/di quan tam den ke toan.

Mac du co rat nhieu co gang trong cong tac bien soan, song vi thdi gian co han 
nen khong tranh khoi nhi/ng han che nhat dinh, Nha Xuat ban va tap the tac gia mong 
nhan di/Oc va chan thanh cam on cac y kien dong gop cua ban doc.

NHA XUAT BAN TAI CHINH
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MUC LUCm »

Ldi gidi thieu 

Muc luc

CHI/ONG I. CAC VAN DE CO BAN VE KE TOAN DOANH NGHIEP

I. Khai niem, doi tirdng, nhiem vu, yeu cau va nguyen tac ke 
toan doanh nghiep vira va nho

II. Ky thuat mci so, ghi so, khoa so va sura chura so ke toan

1. Ky thuat md so, ghi so va khoa so ke toan

2.. Ky thuat sCfa chCra so ke toan

III. To chtfc cong tac ke toan

1. Li/a chon hinh thirc hach toan

2. To chirc bo may ke toan

3. To chirc thifc hien va van dung he thong tai khoan ke toan 

Danh muc he thong tai khoan ke toan doanh nghiep vira va nho 

(sira doi bo sung den thang 2 nam 2006)

CHI/ONG II. KE TOAN VON BANG TIEN

I. Ke toan tien mat

1. Ke toan chi tiet tien mat

2. Ke toan tong hop tien mat 

Vi du ke toan tien mat

II. Ke toan tien gul ngan hang

1. Ke toan chi tiet tien gifi ngan hang

2. Ke toan tong hop tien gifi ngan hang 

Vi du ke toan tien gui ngan hang

Vi du ke' toan tien mat, tien gui ngan hang bang ngoai te 

CHI/ONG III. KE TOAN TAI SAN CO D|NH

I. Khai niem, dac diem tai san co djnh

1. Khai niem TSCD

2. D3c diem TSCD

Trang

13

13

15

15

16 

18

18

23

24 

24

31

31

31

31

36

40

40

40

44

46

49

49

49

49
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II. Phan loai va tinh gia tai san co dinh 50

1. Phan loai TSCD trong doanh nghiep 50

2. Ti'nh gia TSCD hufu hinh 51

III. Ke toan tong hop tang, giam tai san co djnh 55

1. Tai khoan sif dung 55

2. Phirong phap hach toan ke toan 55

IV. Ke'toan thue tai san co djnh la thue hoat dong 63

1. Ke toan d doanh nghiep di thue 63

2. Ke toan d doanh nghiep cho thue 63

3. Ke toan giao dich ban va thue lai TSCD la thue hoat dong 65

V. Ke toan tai san co djnh thue tai chinh 67

1. Ke toan d doanh nghiep di thue 67

2. Ke toan giao dich ban va thue lai TSCD la thue tai chi'nh 71

VI. Ke toan khau hao tai san co djnh 72

1. Cac phUdng phap ti'nh khau hao TSCD 72

2. Tai khoan sif dung 76

3. Phirong phap hach toan ke toan 77 

Vi du ke toan tang, giam va khau hao tai san co djnh 78

VII. Ke toan sura chCira, nang cap tai san co djnh 82

1. Ke toan sifa chufa nho TSCD 82

2. Ke toan sifa chufa I6n TSCD 82 

Vi du ke'toan sura chura tai san co' djnh 83

CHI/ONG IV. KE TOAN VAT LIEU, CONG CU, DUNG CU 85

I. Khai niem, phan loai va tmh gia vat lieu, CCDC 85

1. Khai niem vat lieu, CCDC 85

2. Phan loai vat lieu, CCDC 85

3. Ti'nh gia vat lieu, CCDC 86

II. Ke' toan chi tiet vat lieu, CCDC 89

1. Phirong phap the song song 89

2. Phi/ong phap so doi chieu luan chuyen 91
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3. Phirong phap so so dir 93

III. Ke toan tong hop vat lieu, CCDC theo phirong phap ke khai 
thudng xuyen

95

1. Tai khoan sif dung 95

2. Phirong phap hach toan ke toan 96

Vi du ke toan vat lieu theo phirong phap ke khai thirdng 
xuyen

103

Vi du lap bang phan bo vat lieu, CCDC 110

IV. Ke' toan tong hop vat lieu, CCDC theo phirong phap kiem ke 
djnh ky

112

1. Tai khoan sif dung 112

2. Phirong phap hach toan ke toan 113

Vi du ke'toan vat lieu, CCDC theo phirong phap kiem ke djnh ky 115

CHI/ONG V. KE TOAN TIEN Ll/ONG VA CAC KHOAN TRfCH THEO LLfONG 117

1. Khai niem va cac quy djnh ve cac khoan trich theo lirong 117

1. Khai niem tien lirong 117

2. Quy dinh ve cac khoan tri'ch theo lirong 117

II. Ke' toan tong hop tien lirong va cac khoan trich theo lirong 118

1. Tai khoan sif dung 118

2. Phirong phap hach toan ke toan 120

Vi du ke toan tien lirong va cac khoan trich theo lirong 122

CHI/ONG VI. KE TOAN CHI PHI sAn XUAT VA TINH GIA THANH SAN PHAM 125

I. Khai niem, phan loai, doi tudng hach toan chi phi san xuat va 
gia thanh san pham

125

1. Khai niem chi phi' san xuat va gia thanh san pham 125

2. Phan loai chi phi san xuat 126

3. Doi tirong hach toan chi phi san xuat va gia thanh san pham 128

II. Cac phirong phdp danh gia san pham dcf dang va tinh gia 
thanh san pharn

128

1. Cac phirong phap danh gia san pham dd dang 128

2. Qac phirong phap tinh gia thanh san pham 130



III. Ke'toan toan chi phi san xuat 131

1. Tai khoan sif dung 131

2. Phirong phap hach toan ke toan chi phi san xuat trong nganh 132 
cong nghiep

Vi du ke toan chi phi san xuat trong nganh cong nghiep 133

3. Phirong phap hach toan ke toan chi phi san xuat trong nganh 136 
nong nghiep

4. Phirong phap hach toan ke toan chi phi san xuat trong nganh djch vu 137

5. Phuong phap hach toan ke toan chi phi san xuat trong nganh xay lap 137 

Vi du ke toan chi phi san xuat va tinh gia thanh san pham 140

6. Ke toan chi phi tra tri/dc dai han 142

7. Ke toan chi phi phai tra 146 

Vi du ke toan chi phi phai tra 149

CHI/ONG VII. KE TOAN TIEU THU THANH PHAM, HANG HOA 151

I. Khai niem thanh pham, hang hoa va tieu thu 151

1. Khai niem thanh pham 151

2. Khai niem hang hoa 151

3. Khai niem tieu thu 151

II. Ke toan chi tiet thanh pham, hang hoa 151

III. Ke toan tong hop thanh pham, hang hoa, hang gui di ban 152

1. Tai khoan sif dung 152

2. Ke toan tong hop thanh pham 154

3. Ke toan tong hop hang hoa 155 

Vi du ke'toan hang hoa theo phirong phap kiem ke djnh ky 160

4. Ke toan tong hop hang gCri ban 162

IV. Ke' toan tieu thu thanh pham, hang hoa 163

1. Tai khoan sir dung 163

2. Ke toan doanh thu ban hang 166

Vi du ke toan tieu thu thanh pham, hang hoa theo phudng 175 
phap ke khai thudng xuyen

3. Ke toan cac khoan giam trC/ doanh thu 178

8


