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PGS. TS. VO VAN NHI

GIANG VIEN TRltCfNG DAT HOC KINH TE 
KHOA KE TOAN -  KIEM TOAN' DH. KINH TE TP.HCM

h u 6 n g  d a n  t h i / c  h a n h■

K E  T O A N  D O A N H  N G H IE P , GHI SO  K E  T O A N  
T H E O  C A C  HINH TH tfC  K E  T O A N  

L A P  B A O  C A O  T A I CHINH D O AN H  N G H IE P■ ■

(Da sura doi, bo sung theo Thong ttf 23/2005/TT-BTC ban hanh ngay 30-3-2005
cua Bq Tai chinh)

•  NOI DUNG VA PHl/ONG PHAP HACH TOAN KE TOAN
•  CAC HINH THLfC SO KE TOAN
•  HE THONG BAO CAO TAI CHINH VA PHl/ONG PHAP LAP BAO CAO TAI CHINH
•  BAI TAP UNG DIJNG
•  QUYET DjNH SO 234/2003/QD-BTC ngay 30-12-2003 Ve vi$c ban hanh va cong bo 

sau (06) chuan mi/c ke toan Vi$t Nam
•  THONG Tit23/2005/TT-BTC ban hanh ngay 30-3-2005 cua Bq Tai chinh hudng dan 

thi/c hi$n sau (06) chuan mi/c ke toan ban hanh dQt 3
•  QUYE-T DjNH SO 12/2005/QD-BTC ngay 15-02-2005 Ve vi$c ban hanh va cong bo 

sau (06) chuan mi/c ke toan Vi$t Nam (d<?t 4)

N H A  X U A T  B A N  T A l C H IN H



HlfCfNG d An  THlfC HANH 
KE TOAN DOANH NGHIEP,

GHI SO KE TOAN THEO CAC HINH THlfC KE TOAN 
LAP BAO CAO TAl CHINH DOANH NGHIEP
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Ldl NOI DA U
To chric cong tdc ke toan La mot trong nhtfng noi dung quan trong trong to chuc cong 

tdc qudn ly a doanh nghiep. Vdi chiCc ndng cung cap tliong tin va kiein tra cac hoot dong 
kink te tai chinh trong doanh nghiep nen cong tdc ke toan anli hudng true tiep den chat 
li/ong va hicu qua qudn ly a mot doanh nghiep. Hon the ni2a, no con anh hudng den viec 
dap Ung cac yeu cau qudn ly kliac nliau cua cac doi tUqng ben ngoai doanh nghiep nliUng co 
quyhi loi trUc tiep hoqc gidn tiep doi vdi lioat dong cua doanh nghiep, trong do co cac co  
quan chitc ndng cua nha nUdc (co quan tai chinh, tliue, ngan Jiang...).

Trong dieu kien cua nen kinh te tlii trudng, khi ma van de canh tranh de ton tai va 
phdt trien giiia cac doanh nghiep dien ra co tinh chat thudng xuyen, phuc tap va niang tinh 
khoc het thi chat luqng tliong tin cua ke toan duoc khdng dinli nhu la mot trong nhUng tieu 
chuan quan trong de bao dam sU an toan va kha ndng mang lai thdng loi cho cac quyet 
dinh kinh doanh. Ndng cao tinh hitu ich cua thong tin ke toan khdng chi la trdch nhiem  
cua ngudi thuc hanh ke toan a doanh nghiep, ma con la trdch nhiem va la moi quan tain 
thudng xuyen cua nha qudn ly doanh nghiep, cua cac co quan qudn ly hoat dong cua doanh 
nghiep.

De giiip cac nha thiic lianli ke toan a doanh nghiep va cac nha qudn ly doanh nghiep co 
tai lieu tham khao, nghien ciiu va thi/c hanh lie toan, cluing toi bien soan cuon sdeh 
HlfCfNG DAN THl/C HANH KE TOAN DOANH NGHIEP, GHI SO KE TOAN THEO 
CAC. HINH THlfC KE TOAN, LAP, DOC, PHAN TICH BAO CAO TAI CHINH 
DOANH NGHIEP nay. Noi dung cuon sacli gom cac phan:

- Noi dung va pliuong phdp liacli toan lie toan trong doanh nghiep

- Cac hinh thiic so ke toan dp dung trong doanh nghiep

- He tliong bao cao tai cliinli va pliUong phdp lap, doc, plian ticli bao cao tai clunh

- Bdi tap ling dung

- Phu Iuc: Luat Ke toan, Luqt Thdng ke (co liieu lUc thi hanli til 1-1-2004)

Hy vong cuon sack la tai lieu bo ich cho ban doc. Rat mong duoc sU dong gop cua ban 
doc de cuon sack duac hoan chinh lion.

T A C  G IA
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PHAN I 
KE TOAN DOANH NGHIEP

■

CHlftfNG 1

MOT SO VAN DE Ctf BAN VE KE TOAN VA■

HE THONG KE TOAN DOANH NGHIEP VIET NAM■ ■ ■

I. BAN CHAT CUA KE TOAN

1. Dinh nghia ve ke toan:

Co nhieu dinh nghia khac nhau ve ke toan. Tuy nhien cac dinh nghia nay deu xoay 
quanh 2 khia canh: Khia canh khoa hoc va khia canh nghe nghiep.

- Xet tren khia canh khoa hoc thi ke toan duoc xac dinh do la khoa hoc ve thong tin va 
kiem tra cac hoat dong kinh te, tai clunh gdn likn vdi mot to chilc nhat dinh (goi chung la 
chu the) tliong qua mot he thong cac phuang phdp rieng biet.

- Xet tren khia canh nghe nghiep thi ke toan dtfpc xac dinh la cong viec tinh toan va 
ghi chep bang con so moi hien ttfcrng kinh te - tai chinh phat sinh tai mot to chufc nhat 
dinh nhlm  phan anh va giam doc tinh hinh va ket qua hoat dong cua don vi thong qua 3 
thudc do: tien, hien vat va thcfi gian lao dong trong do tien te la thiidc do chu yeu.

- Ke toan co 2 chufc nang: churc nang phan anh (thong tin) va chufc nang giam doc (kiem 
tra); hai chufc n&ng nay co moi lien he hCfu cO: chiifc nang phan anh la ccf sd de thiTc hien 
chufc nang giam doc va ngUOc lai thong qua chufc nang giam doc se hoan thien chiifc n&ng 
phan anh theo muc tieu quan ly nhat dinh.

2. Ke toan tai chinh va ke toan quan tri:

Ke toan tai chinh va ke toan quan tri la 2 phan he thuoc he thong thong tin ke toan. 
Ke toan tai chinh cung cap thong tin ve tai san va nguon von cung nhir tinh hinh va ket 
qua hoat dong cua doanh nghiep de phuc vu cho nhu cau quan ly cua ben trong lan ben 
ngoai, cbn ke toan quan tri cung cap thong tin lien quan den qua trinh hinh thanh, phat 
sinh chi phi de thi/c hien cac ke hoach ngSn va dai han nhkm phuc vu cho yeu cau quan tri 
trong noi bo doanh nghiep, thong qua viec thi/c hien cac chufc nang hoach dinh, kiem soat
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va ra quyet dinh. Ke toan tai chinh va ke toan quan tri co moi lien he trong qua tnnh thiic 
hien, co tac dung bo sung cho nhau de bao dam thong tin co tinh toan dion, phan anh duoc 
nhCifng sii kien da, dang cung nhir s&p xay ra trong doanh nghiep.

II. VAI TRO CUA KE TOAN

1. Vai tro cua ke toan trong cong tac quan ly:

Ke toan la cong cu quan ly co vai tro het sufc quan trong khong chi doi vdi ban than 
doanh nghiep ma con vdi cac c0 quan chufc nang cua Nha nude cung nhii cac doi tuong khac 
co quyen lcfi triic tiep hoac gian tiep doi vdi hoat dong cua doanh nghiep.

- Doi vai Nha nicac: Thong tin cua ke toan la can cuf de tong hop, de tinh thue, de kiem 
tra va chi dao theo yeu cau quan ly chung.

- Doi vai doanh nghiep: thong tin cua ke toan la co sd de lap ke hoach, kiem tra, danh 
gia, phan tich tinh hinh thiic hien ke hoach, kiem tra viec chap hanh luat phap va la co sd 
de ra quyet dinh.

- Doi vai cac doi tilqng khac: thong tin cua ke toan la can cuf de quyet dinh dau tii, mua 
ban, thanh toan cung nhii xuf ly nhufng van de lien quan den quyen han, trach nhiem giufa 
doanh nghiep vdi cac ben co lien quan.

2. Vai tro cua ke toan trUofng:

- Ke toan tnidng la chdc vu diioc dat tai cac to chufc co sd dung von hoac kinh phi de 
thiic hien cac hoat dong khac nhau.

- Ke toan triidng thiic hien viec to chufc, chi dao toan bo cong tac ke toan, thdng ke cua 
dctn vi, dong thdi con thiic hien ca chufc nang kiem soat cac hoat dong kinh te tai chinh cua 
don vi. Ngoai ra, ke toan triidng con dam nhiem viec to chufc va chi dao cong tac tai chinh 
(neu khong to chdc bo phan tai chinh rieng).

- Viec bo nhiem ke toan triidng phai diicfc thiic hien ngay sau khi co quyet dinh thanh 
lap don vi. Ke toan triidng phai co dao ddc tot, co nghiep vu chuyen mon tiicfng xufng, co 
kinh nghipm thiic te va da qua ldp boi diidng ke toan tnidng theo chiiong trinh cua Bo Tai 
chinh.

- Ke toan tnidng chiu trach nhiem triic tiep tnidc thu tnidng don vi va triidc ke toan 
triidng cap tren ve cac cong tac thuoc pham vi trach nhiem va quyen han cua ke toan 
triidng.

- Ke toan triidng co cac trach nhiem cu the: to chufc bo may ke toan thdng ke, to chdc 
phan anh day du, kip thdi, trung thiic moi hoat dong cua don vi, lap day du va dung han cac 
bao cao ke toan thdng ke quy dinh, thiic hien viec trich nop thanh to&n theo dung che do, 
thiic hien dung cac quy dinh ve kiem ke, thiic hien kiem tra kiem soat vi£c chap hanh luat 
phap, thiic hien cac ke hoach san xuat kinh doanh; thiic hien viec dao tao, boi diidng chuyen 
mon cung nhii pho bien va hiidng dan cac quy dinh mdi cho cac b§ phan, ca nhan co lien 
quan cung nhii trong bo may ke toan, tien hanh phan tich kinh te, tham gia xay difng ke 
hoach san xuat kinh doanh ma trong tam la ke hoach tai chinh dong thdi khong ngvfng 
cung co va hoan thien che do hach toan kinh te trong dcfn vi.

- Ke toan triidng co cac quyen han: phan cong, chi dao tnic tiep tat ca nhan vien ke
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toan, thong ke lam vif'C tai don vi, co quyen yeu cau tat ca cac bo phan trong don vi cung 
cap nhung tai lieu, thong tin can thiet cho cong viec ke toan va kiem tra; cac loai bao cao 
ke toan - thong ke cung nhu cac hop dong phai co chu" ky cua Ke toan trUo'ng mo'i co gia tri 
phap ly; Ke toan trUOng dupe quyen td ehdi; khong thiic hien nhdng menh ldnh vi pham 
luat phap dong thdi phai bao cao kip thdi nhdng hanh dong sai trai cua thanh vien trong 
don vi cho cac cap co tham quyen tUOng Ung.

III. NOI DUNG CAU THANH HE THONG KE TOAN DOANH NGHIEP VIET NAM

He thdng ke toan doanh nghiep Viet Nam co lich sd phat trien kha dai va da co nhiing 
thay doi, cai each kha co' ban de phu ho’p vo'i tinh hinh hien nay. He thong ke toan Viet 
Nam bao gom cac bo phan cau thanh:

1) Che dQ chufng ke toan

Chufng td ke toan la co' sd phap ly ciia moi so lieu ghi chep trong cac so ke toan Moi 
nghiep vu kinh te phat sinh trong don vi ke toan deu phai lap chdng tu. Chdng td phai lap 
theo dung quy dinh, ghi chep day du, kip tho'i, dung vdi sU thUc nghiep vu kinh te phat 
sinh.

Chufng tU ke toan duoc chia thanh hai phan he: he thdng chdng td thdng nhat bat bupc 
va he thong chufng td co tinh chat hudng dan.

Phan he nhiing chitng tit ke toan co tinh chat bat bade bao gom nhdng chdng td dupe 
nha nUo’c tieu chuan hoa ve quy cach mau bieu, he thong cac chi tieu phan anh, phuo'ng 
phap lap. Nhdng chUng tU nay dung de phan anh moi lien he kinh te gida cac phap nhan 
hoac nhdng noi dung kinh te can phai quan ly va kiem tra chat che. Nhdng chUng tU ke 
toan bSt buoc duo'c quy dinh ap dung thong nhat cho tat ca cac llnh vuc, cac thanh phan 
kinh te.

Phan he nhiing chung tit ke toan co tinh chat hitong dan bao gom nhdng chUng tU sd 
dung trong noi bo don vi de phuc vu cho yeu cau thdng tin va hach toan noi bo. Doi vdi 
nhuTng chufng td nay, nha nude chi hudng dan nhufng chi tieu quan trong, co tinh dac trUng 
va diia vao do tifng nganh, tUng thanh phan kinh te se can cU vao dieu kien cu the cua 
minh de xay dung mot cach thich hpp ve mat noi dung, ket cau, song khi xay dung can tuan 
thu cac yeu to phap ly cua chUng tU.

ChUng tU ke toan phai co cac yeu td co ban: ten goi chdng tU; so hieu va ngay lap chufng 
tU; ten, chU ky, dia chi cua nhUng ngUo'i co lien quan va co trach nhiem doi vdi nghiep vu 
kinh te; noi dung cua nghiep vu kinh te phat sinh va cac don vi do ludng co lien quan.

2) Che" dQ so ke toan

So ke toan phai dupe mb' theo he thdng tai khoan do Bo Tai chinh (hoac do Bo chu 
quan) quy dinh nhfim phan loai cac nghiep vu kinh te phat sinh de phan anh so hien co va 
tinh hinh bien dong cua tdng doi tUong ke toan. M6i don vi chi co mot he thong sd ke toan 
chinh thufc.

Viec to chufc he thong sd ke toan phai can cuf vao quy mo va dac diem hoat dong ciia 
defn vi cung nhu viec dap ufng cac yeu cau quan ly cu the. Viec td chufc he tliong so co the 
theo mQt trong bon hinh thufc ke toan: hinh thufc ke toan Nhat ky chung, hinh th^c ke toan
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Nhat ky - so cai, hinh thufc ke toan Chufng tiT ghi so va hinh thiic ke toan Nhat ky - chiing 
tii. Van dung hinh thiic ke toan nao la do dan vi tu quyet dinh.

3) He thong tai khoan ke toan
He thong tai khoan ke toan la mo hinh phan loai cac doi tiiong ke toan theo yeu cau xu 

ly thong tin de xac dinh va cung cap nhiing chi tieu lien quan den tinh hinh tai san, nguon 
von cung nha tinh hinh va ket qua hoat dong cua do'n vi.

He thong tai khoan ap dung cho cac doanh nghiep duo'c han hanh theo 
QD1141/TC/QD/CDKT va sau do co nhang thay doi bo sung theo cac Thong ta 10, 44. 64. 
Hien nay he thong ke toan nay bao gom 74 tai khoan cap 1 va nhieu tai khoan cap 2 dacfc 
phan bo trong 9 loai:

Loai 1 va 2: phan anh tai san

Loai 3 va 4: phan anh nguon von

Loai 5 -9: phan anh cac qua trinh hoat dong khac nhau trong doanh nghiep (qua trinh 
phat sinh chi phi va hinh thanh cac loai doanh thu, thu nhap)

Cac tai khoan thuoc loai 1 - 9 dacfc thiic hien theo phao'ng phap ghi kep fghi no phai 
doi ufng vdi ghi co, lien quan it nhat den 2 tai khoan). Ngoai ra trong he thong tai khoan ke 
toan can co TK loai 0 de phan anh mot so doi taang dac biet, khong nam trong bang can 
doi ke toan nen con goi la cac TK ngoai bang - Cac TK nay thiic hien theo phuang phap ghi 
do'n (khong doi ufng vdi TK khac)

4) H$ thong bao cao ke toan

Bao cao ke toan la thong tin tong hop ve tinh hinh tai san, nguon von cung nha tinh 
hinh ve ket qua hoat dong ciia doanh nghiep. He thdng bao cao ke toan cung bao gom 2 
phan he: bao cao tai chinh va bao cao quan tri.

- Bao cao tai chinh la bao cao tong hap ve tai san, nguon von va tinh hinh hoat dong 
cua don vi daac doanh nghiep lalp ra de cung cap cho cac doi taang ben trong va ben ngoai 
doanh nghiep. Bao cao tai chinh la bao cao co tinh chat bSt buoc. Bao cao tai chinh phai 
daoc lap dung phao'ng phap, dung noi dung va phai theo man quy dinh, dong thdi phai nop 
(gdi) den nhdng no'i co lien quan dung theo thdi han quy dinh.

Theo quy dinh hien nay thi he thdng bao cao tai chinh bao gom cac bao cao:

+ Bang can doi ke toan

+ Ket qua hoat dong kinh doanh

+ Lou chuyen tien te

+ Thuyet minh bao cao tai chinh

- Bao cao qudn tri cung la cac bao cao tong htfp ve tinh hinh va ket qua hoat dpng cua 
doanh nghiep nhang di sau vao tifng mat, tting giai doan, tifng bo phan trong qua trinh 
hoat dong cua doanh nghiep. Bao cao quan tri chi cung cap va phuc vu cho yeu cau quan tri 
trong noi bo chuf khong cung cap cho cac doi taang ben ngo&i (bdo c&o gia th&nh, b&o cao 
cong ncf, bao cao tinh hinh vat lieu...)
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HE THONG TAI KHOAN KE TOAN 
A P  DUNG CHO CAC DOANH N GH IEP 

(Ban hanh theo Quyet dinh so 1141 TC/QD/CDKT ngay 01-11-1995, 
da chinh ly bo sung theo Thong tit 105/2003/TT-BTC ngay 4-11-2003 i d 
Thong tit 23/2005/TT-BTC ban hanh ngay 30-3-2005 cua Bo Tai chinh)

So hieu TK
TEN TAI KHOAN GHI CHU

Cap 1 Cap 2

1 2 3 4

LOAI TK 1:

TAI SAN LlfU DONG

111 Tien mgt

1111 Tien Viet Nam

1112 Ngoai te

1113 Vang bac, kim khi quy, da quy

112 Tien gUi ngan hang

1121 Tien Viet Nam

1122 Ngoai te

1123 Vang bac, kim khi quy, da quy

113 Tien dang chuyen

1131 Tien Viet Nam

1132 Ngoai te

121 Dau tu chufng khoan ngan han

1211 Co phieu

1212 Trai phieu

128 Dau tU ngan han khac

129 D i/ phong giam gia dau tu n g in  han

131 Ph£i thu cua khach hang Chi tiet ttieo doi tUc?ng

133 Thue GTGT dUgfc khau trU

136 Phai thu noi bp

1361 Von kinh doanh 6 cac dcfn vi tri/c thuoc Chi dung d ddn vi cap tren

1368 Phai thu noi bo khac

138 Ph^i thu khac

1381 Tai san thieu chd x£f ly

1388 Phai thu khac'

139 D i/ phong ph^i thu kho doi

141 T?m  ufng Chi tiet theo doi tupng

142 Chi phi tr£ trUdc

1421 Chi phi tra trudc

1422 Chi phi chd k§t chuy£n DN co chu ky kinh doanh dai
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1 2 3 4

144 Cam co, ky cUOc, ky quy ngan han

151 Hang mua dang di tren dUdng

152 Nguyen li<?u, vat lieu Chi tiet theo yeu cau quan ly

153 Cong cu. dung cu

1531 Cong cu. dung cu

1532 Bao bi luan chuyen

1533 Do dung cho thue

154 Chi phi san xuat, kinh doanh dd dang

155 Thanh pham

156 Hang hoa

1561 Gia mua hang hoa

1562 Chi phi thu mua hang hoa

1567 Hang hoa bat dong san

157 Hang gufi di ban

159 DU phong giam gia hang ton kho

161 Chi sU nghiep

1611 Chi sU nghiep nam trade

1612 Chi sU nghiep nam nay

LOAI TK 2.
TAI SAN CO DjNH

211 Tai san co djnh hUu hinh

2112 Nha cCfa, vat kien true

2113 May moc, thiet bi

2114 PhUdng tien van tai, truyen dan

; 2115 Thiet bi, dung cu quan ly

- 2116 Cay lau nam, sue vat lam viec va cho san pham

2118 TSCD khac

212 TSCD thue tai chinh

213 TSCD vo hinh

2131 Quyen sir dgng dat

2132 Quyen phat hanh

2133 Ban quyen, b&nag sang che

2134 Nhan hieu hang hoa

2135 Phan mem may vi tinh

2136 Giaiy phep va giay phep nhuong quyen

2138 TSCD vo hinh khac
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