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Chwong 1: Giao di én Quarkxpress
Trong ch wong nay b an sé hoc:

4+ V& giao dién quarkxpress
4 Ve clra sO tai liéu va céc palette

giao di én quarkxpress

Chwong nay bao gdm ba chirc nang chinh cla quarkxpress, dé
la clra s6 tai liéu quarkxpress, cac palette tool va sé do.

DPéi v&i cac tinh nang ma&i khac nhw Macintosh hoac Windows,
phan phu bao quanh cac nat chuan dwoc st dung trong méi
trwong trinh.

Céc nut diéu khién trén méi vang lam viéc trong mét kiéu twong
tw mac du giao dién cda ching 1& thudc vao cac chirc quan chuan
khac nhau.Néu ban quen vé&i hé théng nay ban cé thé gitr nguyén
phan phu dé.

Pbi v&i cac chire ndng QuarkXPress chinh chd yéu, ban cé thé chi
mudn doc lwdt théng tin va doc tiép cac phan tham khao sau cla
né khi can thiét.

ctpa sO tai li éu va cac palettes
ctra so tai li éu
Ctra so tai liéu hién thi mot tai liéu QuarkXPress duwoc mé.

1 Thanh tiéu dé

2 HOp thoai close

3 HOp thoai zoom

4 Ho6p thoai size

5 Trang tai liéu, vung pasceboard
6 Thanh cudn

7 Thwéce do

8 Goc thwét

9 Trwdng view percent(ti € xem)
10 B6 chi dinh sé trang

11 Menu go_to_page bat Ién(di dén trang

Cong c u palette
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E 1 Cbng cu ltem ]
& 2 COng cu di chuyén
e 3 Cong cu xoay
S 4 Cbng cy Zoom , ’
Q| 5 Cong cu Text box va cac bien the
& 6 Cong cu Picture box va cac bién thé
= 7 COng cu Rounded_corner rectangular picture box
= | 8 COng cu Oval picture box
= 9 Cong cu Polygon picture box _
A 10 Céng cu Line va cac bién thé Beezier
> 11 cbng cu Orthogonal Line
12 Céc cobng cu Text_path
€2 13 Cdng cu Linking
i 14 Cong cu Unlinking

Str dung cong ¢ u Palette

4+chon cong cu tr Menu View

+Nhap mét biéu twong céng cu va sau d6 nha nat chudt. Xac dinh
cbng cu ban chon c6 thé lam viéc v&i chubt va ban phim, Menu
va cac Iénh menu c6 san.

4+ Chon cac cong cu chia ré nhw vj tri bén trong bang cach nhap_ré
dén cong cu trong menu bat |én.

cac tu ychon trong Palette Mesurements

Vi tri ngang

Ho6p thoai width
Hép thoai Angle
Flip ngang

Vi tri doc

H6p thoai Height
Sé lwong coat

Nog~wWNE
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8. Flip doc

Leading

Sw canh chinh
Font

Kich c&
track/kern
Typestyles

ookowpbE

Vi tri ngang

H6p thoai width
Hop thoai Angle
Flip ngang

Vi tri doc

Hép thoai Hieght
Ban kinh goc
Flip doc

ONoGhWNE

Do réng anh

Vi tri anh ngang
anh goc

Vi tri anh doc
anh nghiéng

akrwpnpE

Palette measurement la mét diéu khién khac c6 thé st dung dé
ap dung mot so Text, cac thude tinh Picture va Line. Cac thugc
tinh ki thuat dwoc gé vaofPalette trong mét s6 cach khac nhau.

4+ Chon show measurement tr menu View

1. Nh&p déi cac gia tri c6 sdn ( néu khéng dwoc sang ).
2. GO nhap céac gia tri moi
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4+ Nhén Tab

Cho dén hinh tam giac nhd & menu bat Ién, nhan menu " pop up "
bat I1én, ré dén muc ban mubn chon né sé dwoc sang va sau do
nha nut chudbt

Hoac :

+dinh ci tri con tré 16ng vao trong con chuét, gd nhap trong phan
trwdc tién cda doi chon no.

4Nnhan Enter
Cac can ban vé Macintosh Va Windows

cac thanh cu 6n

M®&i clra s6 cé hai thanh cudén, mot thanh cudn doc va mot thanh
cudn ngang. Mt thanh cudn mau xam chi dinh noi dung ben
ngoaifcacs dwéong bién ctra sd; mét thanh sang chi dinh tat ca noi
dung nhin thay.

Hoac:

4Nnhap mi tén cudn 1én, xubng, trai hoac phai.
Hoac:

4Nnhap thanh cudn doc ho&c ngang trén trwéc mép clia no trong
hép cudn, khi né mau xam.
Hoac:
Ré hdp cudn doc hoac ngang theo thanh cudn.

Céac menu Macintosh va Windowscos hai loai : menéngd xubng
va menu bat |én. cac menu trong thanh menu Quarkxpress la
mendngxd xudng. Cac menu bat Ién thworng xuat hién trong cac
palette va cac hop thoai.
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Trén Macintosh
4 Trd dén menu, nhan menu xé xubng "pull don”, ré dén muc ban
muon chon nod sé duoc sang va sau dé nha nut chudt.
Trong Uindows

4 Trd dén tén menu, nhan dé mé menu. Nhap muc ban muén
chon n6 sé duwoc sang va sau do nha nut chudt.

M6t sb hdp thoai bao gdm hon mét xac lap cla cac diéu khién.

+Nhap bat ki Tab dé hién thj xac 1ap clia cac diéu khién. cac
théng sO ki thuat dwoc nhap vao hdp thoai theo mét so cach.

1. Nh&p déi cac gia tri c6 sdn ( néu khdng duoc sang).
2. GO nhap cac gia tri mai.

4Nnhan Tab.

Trén Macintosh

4 Trd dén mét menu hién hanh, nhdn menu con " bat 1én ", ré dén
muc ban muon chon sau cho né dwoc bat sang va sau dé nha
nut chudt.

Trén windows

4 Trd dén mét menu hién hanh, nhidn d& mé menu con. Nhap mét
mau chon sau cho né dugc bat sang va sau dé nha nuat chubt

Trén Macintosh

+Nhap hép thoai. M6t dau X chi dinh n6 da dwoc chon. Trong
Windows
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+Nhap hép thoai. Mot dau kiém chi dinh né da dwoc chon.

+Nh4p nat. Mt nat I8m xudng chi dinh né da dwoc chon.

+Nhap Apply. Hop thoai van duoc hién thi.
+Nhap OK hoac nhan Enter.

Chwong 2. Tao va lwu cac tai li éu

Tao cac tai li éu

<BR.

Bat dau mot tai li éu

+nhap doi biéu twong chwong trinh quarkpress trong thu muc
Quarkpress trén 6 crng cla ban.

Liark¥Press
éﬁ (’1 larksPressitm) 5,001
Q;-] l',._:'_ihii e

Biéu turong Quarkxpress

4+ Chon Quarkxpress tir menu con Programs trong menu Stast tai goc
bén trai phia dwdi cda man hinh.
Menu Quarkxpress sé duwgc hién thi.Trong Windows mot nut
Quarkpress sé dwoc thém vao thanh vu.

File Edit Style Item Page View Ufiges Window Help

Thanh menu Macintosh
Bat dau m ot ti i éu m &i

1. chon Document tw menu con New tron menu file, hop
thoai document sé duwoc xuat hién(xem hinh vé)
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New Document @

Margin Guides:

Top: o.a"
Widlth: g.5" Eottom: 05"
Height: 1 Left 05"
Crientation; (@ Porrait RgiE i3

(~ Landscape | Facing Pages

Column Guides
Colurnns: 1 v Automatic Text Box
Gutter Width: o1e?" i Cannel

Tao mét tai liéu Ter Scratch

2. chon mét kich c& trang tr menu bat Ién tir Side hoac gob
nhap cac gias tri trong cac trwdng Width va Height.

3. Hoac: danh diu kiém Facing Pages néu tai liéu cda ban
la nép gép va ban in trén ca hai bén tay trai va tay phai.

4. gd nhap cac gia tri trong cac trwdng Margin Guides va
Column Guides.

5. Hay diu kiém hop thoai Automatic Text Bd(trong tat ca
cac thao tac).

6. Nhap OK. Ctra sé tai liéu s& dwoc hién thi.

LUU TAI LIEU
lwu mot tai li éu m &i

Trwdc khi ban thwe hién bat ki cong viéc trén tai liéu mai, dat tén
cho n6 va lwu né vao dia.

7. chon save tr menu File. H6p thoai Save As sé duwoc
hién thi.

8. g6 nhap tén mat tai liéu, ghi dé 1én tén document 1.

9. chon mét & dia va thv muc dé lwu File.

10. Nhap nat Document .

11. nhap Save dé lwu tai liéu. Nhap Cancel néu ban muén

hay bo thao tac.
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Save as @@

Save in: | QuarkxPress | cF E2v
[=color I Tutorials
|ZIDocuments I X Tension
|CaHelp ¥ Tension Disabled
1
(CaPreferences 43
(SIRegistration Folder By Document?
(ZIRequired Components
|STech Support
(ZiTemplates
File name:; |E Save
Save as hpe |D|:u::ument (* =) LJ Cancel
YYersion: IE.EI -

Lwru mét tai liéu trong thuwe muc duwoc goi la "Projects”

Mac du ban c6 thé st dung 31 ki tw dat tén Filetreen mot
Macintosh va nhiéu hon niva trong wwindows, t6t nhat han ché viéc
dat tén trong khoang 20 ki tw d& minh hoa day du va khéng cé bj ép
trong hop thoai.

p Trong Window, tai liéu Quarkxpress la mét file .gxd mé& réng va
thao tac Quarkxpress la moét File .gxt mé rong.

Cho phép | wu tw déng (Auto Save)

Ban c6 thé chi dinh Quarkxpress tw dong tao mét file Auto save
tam thoi trong khi ban lam viéc trén mét tai liéu.

Hé théng clia ban c6 thé bi treo b4t c Iuc ndo, File Auto Save sé
dwoc ciru va thay thé cho File gbe bi hw. N6 thich hop cho auto
Save moi ldc.

Khéng nhin thay Auto Save khi tai liéu dwoc dong, file Auto Save
sé& khong c6 s&n. Néu ban mubn kiém tra Auto Save co lafm viéc
khéng, tim hiéu xemno trong khi tai liéu dwoc mé trong thw muc vén
céac File dang lam viéc dwoc lwu bang caschsuwr dung hép thoai
Open. Khi ban m& mét File Auto Save sau khi mét hé théng ngtn
hoat dong, ban sé& cé dwoc co hdi d& phuc héi lai bat ki viéc lwu
bang tay khi Auto save dwoc cap nhat sau cung.
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Chi dinh Auto Save

12. Chon Application tir menu con Prefences tron menu
Edit. HOp thoai application Preferences sé dwoc hién thi

13. Nhéap tab Save dé hién thj cac xac lap cla céac diéu
khién.

14. DPanh diu kiém Auto Save va nhap mét gia tri, chang
han 5, trong hop Every Minutes.

15. Nhéap OK.

Mé va dong tai li éu
M& mét tai li éu cé s an

16. Chon Open tr menu File Quarkxpress. H6p thoai sé

dworc hién thi.
néu menu Quarkxpress khéng dwoc hién thi, chon

Quarkxpress tr menu Application tai goc bén phai clia thanh
menu néu trén Macintosh. Néu trong windows, nhap nat
Quarkxpress trong thanh tac vu. Néu khéng, tai Quarkxpress.
Xem tai Quarkxpress.

17. S dung hop diéu khién dé dat vj tri tai liéu cha ban.

18. Nhap Open. Ctra s tai liéu sé dwoc hién thi.

Save as @E

Save in; |_J QluarkxPress _ﬂ : B E&™
iijCoIor Tutorials
|SDocuments ¥ Tension
(SiHelp ¥ Tension Disabled
|ZiPreferences L B
i-i'lRe'gistraﬁon Folder B Document2
[ZIReguired Components
(EiTech Support
(i Templates
File narme; rﬂ Save
Sawve as type: |D|:u::ument (* o) LJ Zancel
“ersion IE.III -




